
 

 

AGENDA 
MEETING OF THE BOARD OF EDUCATION 

Monday, June 17, 2019 
7:00 P.M. 

 
The Board Meeting for Monday, June 17, 2019 will be held at Park View School, 
Library, 6200 Lake Street, Morton Grove, Illinois 60053. 
 
Members McGivern and Youkhana are scheduled to review the bills at 6:30 p.m. 
 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 

4. Audience to Visitors 
 

5. Approval of Minutes 
A) Regular Meeting – May 20, 2019 (page 3) 
B) Closed Meeting - May 20, 2019 
C) Recommendation for Closed Session Minutes (page 10) 

 
6. Approval of Bills 

A) Deposits to Treasurer – May, 2019 
B) Accounts Payable 
C) Treasurer’s Report (page 11) 

 
7. Education Report 

 
8. Special Education Report (page 12) 

 
9. Superintendent Report 

 
10. Informational Items 

A) Enrollment Report (page 15) 
B) Lunchroom Report (page 17) 
C) FOIA Requests (page 19) 

 
11. Public Hearing - 7:30p.m.: 2018-2019 Amended Budget 

 
12. Action Items 

A) Approval of FY19 Amended Budget (page 20) 
B) Approval of Retirement - Food Service Staff Member (page 23) 
C) Approval of Retirement - Teaching Assistant (page 25) 
D) Approval of Resignation - Teacher (page 27) 



 

 

E) Approval of Hiring - Middle School Teacher (page 29) 
F) Approval of Policies - Second Reading (page 30) 

 
13. Old Business 

 
14. New Business 

 
15. Audience to Visitors 

 
16. Adjournment 
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MINUTES OF A REGULAR MEETING 
OF THE BOARD OF EDUCATION OF 

 SCHOOL DISTRICT NO. 70 
COOK COUNTY, ILLINOIS 

HELD AT PARK VIEW SCHOOL 
 

                  May 20, 2019 
 

The Meeting was called to order at 7:00 p.m. with the following members present: 
  

  George Karagozian  
                        Lori Eslick 
  Paul Torres 
  John Przekota 
  Wayne Youkhana 
  Paul McGivern 
    

Kimmy Yaras, Frank Santa, Lara Boudakh, Mike Boudakh, Matthew Boudakh, 
Georgina Boudakh, Residents; Laura Frisch, Science Olympiad Coach; Science 
Olympiad Team Members, Rob Allen, Assistant Principal Candidate; Laura 
Dounis, Resident & Staff Member; Alana McCloskey, District Data Manager; 
Darcy Willis, Assistant Principal; Matthew Condon, Principal; Matt Mayer, 
Director of Learning & Programs; Brad Voehringer, Superintendent; and Erin 
Majchrowski, Board Secretary. 

 
Pledge of Allegiance 

 
Audience  
   To 

Visitors Laura Frisch, Science Olympiad Coach – She thanked the board, students, staff 
and parents for all their hard work making the science Olympiad team successful.    

 
 Board of Education – They thanked Laura and congratulated the members of the 

team on a successful year. 
 
 

Approval of   
Minutes 
Organization 
 Mtg. 4.29.19 Copies of the Minutes from the Board of Education Meeting on April 29, 2019, 

were included in the Board Packet. 
 
 A motion was made by Member McGivern and seconded by Member Eslick to 

approve the Minutes of the Board Meeting on April 29, 2019. 
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 Roll Call: Members Karagozian, Eslick, Torres, Przekota, Youkhana and 
McGivern voted aye. Nays none. The motion carried. 

 
 
Approval of 
Deposits A motion was made by Member McGivern and seconded by Member Youkhana 

to approve the deposits for the month of April, 2019. 
 
 
 Student Lunches $12,524.95 
 Teacher Lunches $167.00 
 Student Fees $12,320.50 
 Summer School $6,540.00 
 Donations – Network for Good $300.00 
 TIF Payments – Village of MG $3,618.13 
 Referee Reimbursement $90.00 
 Food & Supplies Rebate $56.99 
 Rentals – D1 & Velocity $14,360.00 
 IASBO Maintenance Program Refund $850.00 
 Field Trip Buses – Reimbursement $1,715.49 
 TOTAL $52,543.06 
  
 Roll Call:  Members Karagozian, Eslick, Torres, Przekota, Youkhana and 

McGivern voted aye. Nays none.  The motion carried. 
 
 
Approval of  
Payables A motion was made by Member McGivern and seconded by Member Youkhana 

to approve the payment of bills for the month of April 2019 presented in fund 
totals as follows: 

 
   Fund 10 - Education  $85,349.24 
                                    Fund 20 – O & M $36,147.98 
 Fund 40 – Transportation $94,292.09 
 TOTAL  $215,789.31 
 
 Roll Call:  Members Karagozian, Eslick, Torres, Przekota, Youkhana and 

McGivern voted aye. Nays none.  The motion carried. 
 

Included in the bills were reimbursements to individual board members for 
expenses incurred at the state school board conference.  These expenses fall 
within our school board policy 2:125. 
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Treasurer’s 
Report An unofficial year-to-date financial report was included in the Board Packet. 
 
 Member McGivern shared the expenses and fund balances with the board.  
 
 
Education  

 Report  Mr. Condon shared that there was a students vs. staff basketball game after school 
today to benefit Alzheimer’s research, and they raised close to $300.  He 
mentioned that in honor of Member Torres’ idea of hearing more from staff, he 
showed a video that the fourth grade team made about their experience with the 
PLC process.  Mr. Condon applauded the fourth grade team for jumping right in 
to the PLC process. 

 
 Dr. Mayer shared that the ELA pilot has wrapped up and the district will be 

moving forward with the purchase of the new materials after all the data has been 
reviewed.  He stated that he has spent a large amount of time on completing the 
upcoming grants for next school year.  He mentioned that the district will have an 
expert in the PLC process come out next week to work with the administrative 
team on establishing short-term and long-range goals.  He mentioned that the 
expert will also be working with the Guiding Coalition.  He shared that he is 
working with Niles West to explore the possibility of offering a second language 
to the students.  He stated that there will be two summer professional days with 
Purdue University to building the capacity of staff.  He also shared that he will be 
hosting a summer book study on common assessments. 

 
Special 

 Education 
 Report Member Eslick shared that NTDSE had their reorganization meeting and they will 

be hosting an orientation for new members on July 16th.  She mentioned that 
NTDSE has nine 8th graders graduating from satellite classrooms and five 8th 
graders graduating from Molloy.  She stated that NTDSE is looking into options 
for renovating Molloy.  She also shared that their Deaf and Hard of Hearing 
program is expanding. 

 
Super- 

Intendent 
Report Mr. Voehringer stated that the board will need to name an alternate for NTDSE 

by the June board meeting.  He shared that the district was in full compliance after 
the recent ISBE compliance visit and received many commendations.  He 
mentioned that the facilities committee met to talk about the next phase of the 
roofing project and will meet again in August.  He shared that the district is 
looking into sharing a Media Relations Coordinator with other districts in the 
area.  He stated that Molloy needs updates done to their building and are looking 
at different financial plans as options for funding.  He mentioned that House Bill 
3053, which is centered around school district consolidation, passed but is getting 
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sent back for revision.  He stated that the Chase Corporate Challenge, which the 
district is participating in, is Thursday night.  He asked the board to confirm who 
will be attending graduation and handing out diplomas.  He shared that he 
reviewed his evaluation this morning and thanked the board for their support. 

 
 
Informational  

Items  
 
Enrollment 
Report 2018-2019 Enrollment Report as of April 30, 2019 
 

  PreK-8 
  M 495  
  F 431 
  TOTAL 926 
 
 
Lunchroom 
Report 7,405 lunches were sold during the month of April. 
 
 
FOIA 
Requests No requests have been received this month. 
 
Policy Review 
First Reading Included in the board packet was a summary of policies that were recently 

reviewed by the policy committee.  These represent a set of policies from PRESS 
and will be presented to the board for adoption at the June board meeting. 

 
 Brad Voehringer provided a brief overview of the notable policy updates, and 

there were no questions or discussion.  
 
 
Action Items 
 
2019-20 
Fees A motion was made by Member McGivern and seconded by Member Eslick to 

approve the fees as outlined in the board packet for the 2019-2020 school year. 
 

 Roll Call:  Members Karagozian, Eslick, Torres, Przekota, Youkhana and 
McGivern voted aye. Nays none.  The motion carried. 
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Cleaning 
Service 
Contract A motion was made by Member McGivern and seconded by Member Youkhana 

to award the bid for the cleaning services to Multisystems Management Company 
at an annual cost of $96,000. 

 
 Roll Call:  Members Karagozian, Eslick, Torres, Przekota, Youkhana and 

McGivern voted aye.  Nays none.  The motion carried. 
 
 

Consolidated 
District Plan A motion was made by Member McGivern and seconded by Member Eslick to 

approve the District Consolidated Plan for the 2019-20 school year. 
 
 Roll Call:  Members Karagozian, Eslick, Torres, Przekota, Youkhana and 

McGivern voted aye.  Nays none.  The motion carried. 
 

School Wide 
Programming 
Waiver A motion was made by Member McGivern and seconded by Member Karagozian 

to approve the waiver to the Illinois State Board of Education to allow the district 
to use Title I funds district wide. 

 
 Roll Call:  Members Karagozian, Eslick, Torres, Przekota Youkhana and 

McGivern voted aye.  Nays none.  The motion carried. 
 

Admin & 
Exempt 
Compensation A motion was made by Member McGivern and seconded by Member Eslick to 

approve the salary increases for the positions listed in the memo for the FY 2020. 
 
 Roll Call:  Members Karagozian Eslick, Torres, Przekota, Youkhana and 

McGivern voted aye.  Nays none.  The motion carried. 
 

Hiring 
Assistant 
Principal A motion was made by Member McGivern and seconded by Member Youkhana 

to approve the hiring of Mr. Robert Allen as an Assistant Principal for the 2019-
20 school year. 

 
 Roll Call:  Members Karagozian, Eslick, Torres, Przekota, Youkhana and 

McGivern voted aye.  Nays none.  The motion carried. 
 
Hiring 

Teachers A motion was made by Member McGivern and seconded by Member Eslick to 
approve the hiring of Katlin McShane, Sydney Starwalt and Carolyn Castellini. 
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 Roll Call:  Members Karagozian, Eslick, Torres, Przekota, Youkhana and 
McGivern voted aye.  Nays none.  The motion carried. 

 
 
Old 
Business   Member Eslick shared that she received great feedback from the community 

about the play and wants to make sure it continues. 
 
   Member Torres shared that the students in the play had a great experience and 

would also like it to continue. 
 
   Mr. Voehringer shared that his only stipulation for the play was that all the 

students who expressed interest would be included.  He shared that the quality of 
the play greatly exceeded his expectations. 

 
New 
Business      None 
 
 
Audience  
To Visitors    Kimmy Yaras, PTO – She mentioned that PTO would be happy to support the 

play in any way they can.  She shared that Park View should consider having the 
play at Niles West. 

 
Move to 
Closed 
Session   At 8:10 p.m. a motion was made by Member McGivern and seconded by Member 

Youkhana to move to a closed session for consideration of a Student Disciplinary 
Matter - Student Number 10547 pursuant to Section 2(c)(9) of the Open Meetings 
Act. 5 ILCS 120/2(c)(9). 

 
   Roll Call: Members Karagozian, Eslick, Torres, Przekota, Youkhana and 

McGivern voted aye. Nays none.  The motion carried. 
 
Return to 
Open 
Session   At 8:57 p.m. a motion was made by Member McGivern and seconded by Member 

Eslick to return to open session. 
 
   Roll Call: Members Karagozian, Eslick, Torres, Przekota, Youkhana and 

McGivern voted aye. Nays none.  The motion carried. 
 
 
 
 
 



 7 

Action Items 
 
Student 
Discipline 
Decision A motion was made by Member McGivern and seconded by Member Eslick to 

uphold the 7-day suspension for Student 10547. 
 

 Roll Call:  Members Karagozian, Eslick, Torres, Przekota, Youkhana and 
McGivern voted aye. Nays none.  The motion carried. 

 
 
 
Adjournment A motion was made by Member McGivern and seconded by Member Eslick to 

adjourn the Board Meeting.  All members were in favor.  The meeting adjourned 
at 9:02 p.m. 

 
 
   
     
 Secretary  
Approved by: 

  
President   



 

To: The Board of Education 

From: Paul McGivern 
  
Re: Closed Session Minutes to be Made Available to the Public or to Remain Closed 

Date: June 17, 2019 
  
 
The Open meetings Act (5 ILCS 120/2.06) requires that a public body periodically review 
written minutes of all closed sessions.  The decision to open these minutes to the public or to 
keep them closed must be made in open session. 
 
Below is a list of closed session minutes and my recommendation that the need for 
confidentiality still exists for a part of or for the entire set of these minutes. 
	
	

DATE OF MINUTES TOPIC RECOMMENDATION 
 

JANUARY 23, 2019 PERSONNEL 
 

REMAIN CLOSED 
 
 

FEBRUARY 20, 2019 PERSONNEL 
 

REMAIN CLOSED 
 
 

MARCH 18, 2019 PERSONNEL REMAIN CLOSED 
 
 

APRIL 15, 2019 PERSONNEL REMAIN CLOSED 

MAY 20, 2019 STUDENT DISCIPLINE REMAIN CLOSED 

	
	
SUGGESTED	MOTION:	
I	move	that	the	Board	of	Education	approve	the	recommendations	above	for	the	closed	
minutes	listed	to	remain	closed.	
	



Treasurer's	Report	-	May	2019

Beg	of	Year			
Fund	Bal Rev	to	Date Month	Exp Exp	to	Date Transfers

Current	Fund	
Bal	(18-19)

End	of	Year	
Fund	Bal								
(17-18)

EDUCATION $12,338,946 $11,492,908 $984,664 $10,150,758 $13,681,096 $12,338,946

BUILDING $1,673,334 $1,140,579 $44,750 $780,979 ($600,000) $1,432,934 $1,673,334

BOND	&	INTEREST $200,569 $357,445 $250 $315,450 $242,564 $200,569

TRANSPORTATION $620,744 $1,032,034 $120,827 $874,909 $777,869 $620,744

IMRF $571,387 $236,528 $24,940 $247,265 $560,650 $571,387

CAPITAL	PROJECTS $184 $978 $289,000 $289,000 $600,000 $312,162 $184

WORKING	CASH $2,792,489 $127,207 $0 $0 $2,919,696 $2,792,489

TORT	IMMUNITY $176,429 $44,379 $0 $61,982 $158,826 $176,429

LIFE	SAFETY $587 $10 $0 $0 $597 $587

TOTAL $18,374,669 $14,432,068 $1,464,430 $12,720,343 $20,086,394 $18,374,669



  Niles Township District for Special Education  

Board Brief 

May 9, 2019 

  
 

 

 

Roll Call/Call to Order 

Governing Board President Chao called the meeting to order at 7:00 P.M. 
 
Pledge of Allegiance 

The Governing Board recited the Pledge.  
 
Audience to Visitor 

The Leadership Team introduced themselves to the new Governing Board members. 
 

Presentation 

Ms. Maggie Lannoye, NTDSE Occupational Therapist, gave a presentation on Successful Mealtime. 
 

Adjournment Sine Die 

 

Recall to Order and Roll Call 

Mrs. Kendrick was appointed to serve as President Pro Tem for the purpose of conducting the meeting prior to the 
reorganization of the Governing Board.  Mrs. Kendrick called the roll.  The Governing Board members recited the 
oath. 
 

Reorganization of Governing Board of Niles Township District for Special Education 

● Member Chao was nominated and he accepted to serve as President of the Governing Board. 
● Member Vranas was nominated and accepted (in absence) to serve as the Vice President of the Governing 

Board. 
● Member Goldberg was nominated and she accepted to serve as the Secretary of the Governing Board. 
● Christina Dimas was appointed and she accepted to serve as Secretary to the Governing Board. 

 
The following Board members agreed to the following Committees: 

● Finance/Facilities:  Member Chao, Member Kuffel, and Member Vranas 
● Policy:  Member Chao 
● Negotiations:  Member Chao and Member Vranas 

 
Changes/Additions to the Agenda 

Member Chao stated that a revised Consent Agenda was included in Board members’ folders. 
 
Approval of Consent Agenda 

The Governing Board approved the following: 
● Open Session of April 11, 2019 
● Closed Session of April 11, 2019 

Personnel 
Employment of: 

● Elena Britton, Special Ed. Teacher, effective August 22, 2019 
● Kelley Combs, Satellite Teacher (K-4), effective August 22, 2019 
● Amy Grmusich, CLASS Teacher, effective August 22, 2019 
● Krista Lafferty, Speech-Language Pathologist, effective August 22, 2019 
● Brianna Lasaponara, Project CLASS Teacher, effective August 22, 2019 
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● Kelly Looney, DHH Itinerant, effective August 22, 2019 
● Gabriela Wec, K - 2 Teacher, effective August 22, 2019 
● Gabrielle Weinketz, ECE Teacher, effective August 22, 2019 

     Resignation of: 
● Tula Baxevanakis, Paraprofessional, effective June 5, 2019 

Accounts Payable  
● As of  April 30, 2019:  $397,732.69  

Brecht’s Database Solutions, Inc . 
● Embrace IEP Program-Annual Review: $12,500 
● NTDSE Registration Program: $  2,760 
● Embrace IEP Program:  Accessory -  

                  Behavior Incident Reporting: $  1,000 
● Embrace Eval Program: $  1,400 
● Embrace Attendance & Billing Program: $  4,000 
● HFS Fee for Service:  5% of net reimbursement 

 
Executive Director’s Report  

Mrs. Kendrick updated the Board on the following: 
● All classroom teachers have been hired.  NTDSE still needs a speech pathologist, psychologist/social 

worker, and an additional DHH teacher.  There are several paraprofessional positions that need to be filled. 
● Mrs. Kendrick and Mrs. Perry met with the Skokie Park District regarding an after-school program at 

Molloy.  
● Mrs. Kendrick stated that Senator Kalish will visit Molloy.  She and other superintendents will host a 

legislative breakfast in June. 
● Mrs. Kendrick proposed the date of July 16th to hold an NTDSE orientation meeting for new Board 

members. 
Mrs. Hartranft reported on the happenings in the satellite classrooms.  Mrs. Perry reported on the happenings at 
Molloy.  Mrs. Arad spoke about Molloy’s Pinewood Derby. 
 
Board Committee Reports 

Finance/Facilities Report 
Ms. Gavin reported on the following: 

● Member Chao reviewed Accounts Payable.  Member Vranas will review at a later date. 
● The Fund Balance Committee will meet at the end of May. 
● Mrs. Kendrick, Mrs. Perry, and Ms. Gavin met with the architects regarding Molloy’s kitchen renovation. 
● Mrs. Kendrick, Ms. Gavin and representatives from member districts met with PMA to discuss financial 

strategies to fund the Molloy renovation. 
● NTDSE participated in  a Stop Arms survey about illegally passing the bus 
● Ms. Gavin stated that a review of NTDSE budget mechanics will be presented to the Board in June, along 

with the Workers’ Compensation renewal. 
● Ms. Gavin and 4 architects presented at the IASBO Conference regarding school construction. 

 
Policy Report 
Policies will be discussed under New Business. 
 
Negotiations 
Ongoing 
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New Business  

The Governing Board approved the following: 
● The Governing Board meeting dates for the 2019-2020 school year. 
● The contract renewal with RSM US auditing firm for the FY 19 Audit. 

 
Old Business 

The Governing Board approved the following: 
● The participation of NTDSE in the Infinitec Assistive Technology Coalition for the 2019-20 school year. 
● The new and amended NTDSE Board Policies from PRESS Plus Issue 100, Feb/March 2019. 

 
Communications  
Mrs. Kendrick reviewed standard student and staff enrollment data.  Also included in the Board packet was the 
Staff Recognition list for May.  Mrs. Kendrick announced the nominees that were recognized as Friends of NTDSE. 
 
  Adjournment 

The meeting adjourned at 8:05 P.M. 
 

Calendar Notes 

May 13, 2019 Early Release - 12:00 P.M. Dismissal  
 

May 23, 2019 End of the Year Party - Evanston Golf Club - 4:30 P.M.  
 

May 27, 2019 Memorial Day - No School  
 

June 13, 2019 Finance / Facilities Meeting - 6:00 P.M.  
 

June 13, 2019 Governing Board Meeting - 7:00 P.M.  
 

 



Informational Item A 
 
 
To:   The Board of Education 

 
From:  Brad W. Voehringer, Ed. S. 
 
Re: Enrollment Report  
 
Date:   June 17, 2019 
 
 
The enrollment report as of June 6, 2019 is attached. 
 



Number of Students by Teacher and Grade 2018-2019
06/06/2019

Grade Teacher Boys Girls Total 6th day Prev mnth Grade Teacher Boys Girls Total 6th day Prev mnth

K Kennelly AM 12 6 18 5 Cogan  13 11 24
K Kennelly PM 9 10 19 5 Finkelstein 14 10 24
K Willis AM 11 7 18 5 Oles 12 10 22
K Willis PM 11 8 19 5 Reich 13 11 24

EDK Schultz 11 4 15 5th Grade Total 52 42 94 94 95
Kindergarten Total 54 35 89 87 89

6 Brody 13 9 22
1 Connelly  10 11 21 6 Levin 9 7 16
1 Goldberg 11 10 21 6 Paskiewicz 10 10 20
1 Matug 9 13 22 6 Schroeder 10 6 16
1 Melnick 9 13 22 6 Segal 11 9 20

First Grade Total 39 47 86 86 87 6th Grade Total 53 41 94 93 94

2 Botten 16 9 25 7 Farbman 11 10 21
2 Frake 13 10 23 7 Katz 10 15 25
2 Killacky  9 13 22 7 Pape 9 17 26
2 Reynolds 11 13 24 7 Starcevich 12 10 22

2nd Grade Total 49 45 94 97 95 7 Tobey 12 12 24
7th Grade Total 54 64 118 116 118

3 Faubert 15 10 25
3 Hansen 16 10 26 8 Mazukelli 13 13 26
3 Rubenstein 11 10 21 8 Oats 14 9 23
3 Trail 13 12 25   8 Rice 14 9 23

3rd Grade Total 55 42 97 98 97 8 Shelist 12 12 24
8 Stankovic 13 14 27

4 Eckhorn 13 12 25 8th Grade Total 66 57 123 124 123
4 Massari  13 11 24
4 Smith 14 11 25 Boys Girls Total
4 Summers 15 10 25 PreK-5 320 268 588

4th Grade Total 55 44 99 96 99 6-8 173 162 335

Grand Total
Blended   AM 10 6 16 PreK-8 493 430 923
Blended   PM 6 7 13
NTDSE * 7 1 8 6th Day Enrollment         917      (with PreK )    

* not included in totals



Informational Item B 
 
 
To:   The Board of Education 

 
From:  Brad W. Voehringer, Ed. S. 
 
Re: Lunchroom Report for 2018-2019  
 
Date:   June 17, 2019 
 
 
Enclosed is the monthly lunchroom report for the 2018-2019 school year. 
 



MORTON	GROVE	DISTRICT	70
STUDENT	LUNCH	COUNT

STUDENT MAY/
ENROLLMENT YEAR PRICE AUG/SEP* OCT NOV DEC JAN FEB MARCH APRIL JUNE

788 00-01 1.85$							 6911 6877 5506 4770 5089 5305 5460 4628 7719
767 01-02 1.85$							 8129 5975 5306 4571 5025 5362 4134 4733 4599
779 02-03 2.00$							 5034 7392 6647 4005 4546 4069 3846 4578 6047
716 03-04 2.00$							 5542 4329 3020 3337 4071 3870 4160 4437 4942
777 04-05 2.00$							 6927 5279 4426 3560 4976 4976 4605 5051 5357
765 05-06 2.00$							 4834 4792 4370 4323 4724 4443 4334 4616 6283
789 06-07 2.25$							 5930 4491 3120 3745 4165 3964 3814 4811 5469
812 07-08 2.25$							 6010 6817 5318 4525 5686 5134 4537 6451 7049
819 08-09 2.35$							 6792 6509 4251 4156 5827 4870 5070 5846 7472
796 09-10 2.35$							 5958 5216 3712 3558 4768 4379 5113 4460 5925
821 10-11 2.35$							 5220 4796 3892 2905 4861 4230 3779 4177 6232
832 11-12 2.50$							 5786 4531 3955 3977 3533 4948 3398 4281 5037
858 12-13 2.50$							 7623 6750 5405 4744 5859 5358 4603 6085 6823
853 13-14 2.60$							 5935 6609 4799 4828 4677 5409 4855 5965 7221
857 14-15 2.65$							 8189 6522 4189 4535 5140 4884 5169 5923 6909
850 15-16 2.65$							 6227 6141 4529 4099 5674 5426 5462 5765 7904
855 16-17 2.75$							 6956 4825 4534 4855 4651 5478 4436 5278 7601
860 17-18 2.85$							 7556 6910 5639 5232 5586 5773 5778 6783 7180
890 18-19 2.90$							 8081 7815 5659 5444 5736 6993 5911 7405 8692

MONTHLY
AVERAGES 6507 5925 4646 4272 4979 4993 4656 5330 6388

*Starting	in	14-15	the	total	combines	August	&	September



 

 

Informational	Item	C	
	
To:			 The	Board	of	Education	

	
From:		Brad	W.	Voehringer,	Ed.	S.	
	
Re:	 FOIA	Report	
	
Date:			 June	17,	2019	
 
	
Guiding	Question:	What	have	been	the	most	recent	Freedom	of	Information	Act	
requests	since	the	last	report	to	the	Board	of	Education?		
	
Policy	Reference:	2:250	–	Access	to	District’s	Public	Records.		
	
Description:	Included	are	the	most	recent	FOIA	requests.	Please	know	the	District	
has	responded	appropriately	for	all	requests	or	is	in	the	process	of	responding.		
	
	
No requests have been received this month.	
	
	
	
	



          Action Item A 
 
 
To: The Board of Education 
 
From: Brad W. Voehringer, Ed. S. 
 
Re: Amended Budget 
  
Date: June 17, 2019 
 
The contractors were able to complete a large portion of the roof project over spring break and 
will be able to have a majority of the project completed by the end of June.  Therefore, the 
district wants to make sure the costs are applied to the 2018-19 school year and will be amending 
the budget to reflect $600,000 from the Operations & Maintenance Fund balance being 
transferred to Capital Projects to cover the expenditures associated with the roofing project. 
 
SUGGESTED MOTION: 
I move that the Board of Education approve the amended budget for fiscal year 2019 as 
presented. 
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A B C D E F G H I J K L
Begin	entering	data	on	EstRev	5-10	and	EstExp	11-17	tabs. (10) (20) (30) (40) (50) (60) (70) (80) (90)

Description:		Enter	Whole	Numbers	Only
Acct	# 		Educational			 Operations	&	

Maintenance
Debt	Service Transportation 			Municipal	

Retirement/	Social	
Security

Capital	Projects Working	Cash Tort Fire	Prevention	&	
Safety

ESTIMATED	BEGINNING	FUND	BALANCE	July	1,	2018	1 12,338,946 1,673,334 200,569 620,744 571,387 184 2,792,489 176,428 587

RECEIPTS/REVENUES

LOCAL	SOURCES 1000 10,352,241 1,145,046 361,939 538,227 324,043 3 155,493 61,521 10
FLOW-THROUGH	RECEIPTS/REVENUES	FROM	ONE																																	DISTRICT	
TO	ANOTHER	DISTRICT

2000
0 0 0 0

STATE	SOURCES 3000 837,222 0 0 507,575 0 0 0 0 0
FEDERAL	SOURCES 4000 228,149 0 0 0 0 0 0 0 0

Total	Direct	Receipts/Revenues	8 11,417,612 1,145,046 361,939 1,045,802 324,043 3 155,493 61,521 10

Receipts/Revenues	for	"On	Behalf"	Payments	2 3998

Total	Receipts/Revenues 11,417,612 1,145,046 361,939 1,045,802 324,043 3 155,493 61,521 10

DISBURSEMENTS/EXPENDITURES

INSTRUCTION 1000 7,192,537 132,315
SUPPORT	SERVICES 2000 3,500,958 968,720 952,466 181,585 600,000 55,000 0
COMMUNITY	SERVICES 3000 15,847 0 0 50
PAYMENTS	TO	OTHER	DISTRICTS	&	GOVT	UNITS 4000 1,132,144 0 0 0 0 0 0 0
DEBT	SERVICES 5000 0 0 341,625 0 0 0 0
PROVISION	FOR	CONTINGENCIES 6000 0 0 0 0 0 0 0 0

Total	Direct	Disbursements/Expenditures	9 11,841,486 968,720 341,625 952,466 313,950 600,000 55,000 0

Disbursements/Expenditures	for	"On	Behalf"	Payments	2 4180 0 0 0 0 0 0 0 0
Total	Disbursements/Expenditures 11,841,486 968,720 341,625 952,466 313,950 600,000 55,000 0
Excess	of	Direct	Receipts/Revenues	Over	(Under)	Direct	
Disbursements/Expenditures (423,874) 176,326 20,314 93,336 10,093 (599,997) 155,493 6,521 10

OTHER	SOURCES/USES	OF	FUNDS

OTHER	SOURCES	OF	FUNDS	(7000)
PERMANENT	TRANSFER	FROM	VARIOUS	FUNDS

Abolishment	the	Working	Cash	Fund	16 7110

Abatement	of	the	Working	Cash	Fund	16 7110

Transfer	of	Working	Cash	Fund	Interest 7120
Transfer	Among	Funds 7130
Transfer	of	Interest 7140
Transfer	from	Capital	Projects	Fund	to	O&M	Fund 7150 0

Transfer	of	Excess	Fire	Prev	&	Safety	Tax	&	Interest	3	Proceeds	to	O&M	Fund 7160 0

Transfer	of	Excess	Accumulated	Fire	Prev	&	Safety	Bond	and	Int	3a	Proceeds	to	Debt	
Service	Fund																													

7170
0

SALE	OF	BONDS	(7200)

Principal	on	Bonds	Sold	4 7210

Premium	on	Bonds	Sold 7220
Accrued	Interest	on	Bonds	Sold 7230

Sale	or	Compensation	for	Fixed	Assets	5 7300

Transfer	to	Debt	Service	to	Pay	Principal	on	Capital	Leases 7400 0
Transfer	to	Debt	Service	Fund	to	Pay	Interest	on	Capital	Leases 7500 0
Transfer	to	Debt	Service	Fund	to	Pay	Principal	on	Revenue	Bonds 7600 0
Transfer	to	Debt	Service	Fund	to	Pay	Interest	on	Revenue	Bonds 7700 0
Transfer	to	Capital	Projects	Fund 7800 600,000
ISBE	Loan	Proceeds 7900
Other	Sources	Not	Classified	Elsewhere 7990

Total	Other	Sources	of	Funds	8 0 0 0 0 0 600,000 0 0 0
OTHER	USES	OF	FUNDS	(8000)
TRANSFER	TO	VARIOUS	OTHER	FUNDS	(8100)

Abolishment	or	Abatement	of	the	Working	Cash	Fund	16 8110 0
Transfer	of	Working	Cash	Fund	Interest 8120 0
Transfer	Among	Funds 8130

Transfer	of	Interest	6 8140
Transfer	from	Capital	Projects	Fund	to	O&M	Fund 8150

Transfer	of	Excess	Fire	Prev	&	Safety	Tax	&	Interest	3	Proceeds	to	O&M	Fund 8160

Transfer	of	Excess	Accumulated	Fire	Prev	&	Safety	Bond	3a																																		and	Int	
Proceeds	to	Debt	Service	Fund																													

8170
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Begin	entering	data	on	EstRev	5-10	and	EstExp	11-17	tabs. (10) (20) (30) (40) (50) (60) (70) (80) (90)

Description:		Enter	Whole	Numbers	Only
Acct	# 		Educational			 Operations	&	

Maintenance
Debt	Service Transportation 			Municipal	

Retirement/	Social	
Security

Capital	Projects Working	Cash Tort Fire	Prevention	&	
Safety

57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81

82
83
84

85

86
87
88
89
90
91
92
93
94
95

Taxes	Pledged	to	Pay	Principal	on	Capital	Leases 8410
Grants/Reimbursements	Pledged	to	Pay	Principal	on	Capital	Leases 8420
Other	Revenues	Pledged	to	Pay	Principal	on	Capital	Leases 8430
Fund	Balance	Transfers	Pledged	to	Pay	Principal	on	Capital	Leases 8440
Taxes	Pledged	to	Pay	Interest	on	Capital	Leases 8510
Grants/Reimbursements	Pledged	to	Pay	Interest	on	Capital	Leases 8520
Other	Revenues	Pledged	to	Pay	Interest	on	Capital	Leases 8530
Fund	Balance	Transfers	Pledged	to	Pay	Interest	on	Capital	Leases 8540
Taxes	Pledged	to	Pay	Principal	on	Revenue	Bonds 8610
Grants/Reimbursements	Pledged	to	Pay	Principal	on	Revenue	Bonds 8620
Other	Revenues	Pledged		to	Pay	Principal	on	Revenue	Bonds 8630
Fund	Balance	Transfers	Pledged	to	Pay	Principal	on	Revenue	Bonds 8640
Taxes	Pledged	to	Pay	Interest	on	Revenue	Bonds 8710
Grants/Reimbursements	Pledged	to	Pay	Interest	on	Revenue	Bonds 8720
Other	Revenues	Pledged	to	Pay	Interest	on	Revenue	Bonds 8730
Fund	Balance	Transfers	Pledged	to	Pay	Interest	on	Revenue	Bonds 8740
Taxes	Transferred	to	Pay	for	Capital	Projects 8810
Grants/Reimbursements	Pledged	to	Pay	for	Capital	Projects 8820
Other	Revenues	Pledged	to	Pay	for	Capital	Projects 8830
Fund	Balance	Transfers	Pledged	to	Pay	for	Capital	Projects 8840 600,000
Transfer	to	Debt	Service	Fund	to	Pay	Principal	on	ISBE	Loans 8910
Other	Uses	Not	Classified	Elsewhere 8990

Total	Other	Uses	of	Funds	9 0 600,000 0 0 0 0 0 0 0
Total	Other	Sources/Uses	of	Fund 0 (600,000) 0 0 0 600,000 0 0 0

ESTIMATED	ENDING	FUND	BALANCE	June	30,	2019 11,915,072 1,249,660 220,883 714,080 581,480 187 2,947,982 182,949 597

SUMMARY	OF	EXPENDITURES	(by	Major	Object)
(10) (20) (30) (40) (50) (60) (70) (80) (90)

Description Acct	
#

Educational Operations	&	
Maintenance

Debt	Service Transportation Municipal	
Retirement/	Social	

Security

Capital	Projects Working	Cash Tort Fire	Prevention	&	
Safety

Total	By	Object

Object	Name
Salaries 100 7,958,053 237,423 22,278 0 0 0 8,217,754
Employee	Benefits 200 1,270,518 38,347 2,513 313,950 0 0 0 1,625,328
Purchased	Services 300 600,606 457,350 0 927,675 0 55,000 0 2,040,631
Supplies	&	Materials 400 334,925 180,600 0 0 0 0 515,525
Capital	Outlay 500 400,000 25,000 0 600,000 0 0 1,025,000
Other	Objects 600 1,155,384 0 341,625 0 0 0 0 0 1,497,009
Non-Capitalized	Equipment	 700 122,000 30,000 0 0 0 0 152,000
Termination	Benefits 800 0 0 0 0

Total	Expenditures 11,841,486 968,720 341,625 952,466 313,950 600,000 55,000 0 15,073,247



          Action Item B 
 
 
To:   The Board of Education 

 
From:  Brad W. Voehringer, Ed. S. 
 
Re: Approval of Retirement 

 
Date:   June 17, 2019 
 
 
Kathy Mueller submitted her retirement effective at the end of the 2018-19 school year.  Her last 
day of service to the district was June 6, 2019.  Kathy worked as a member of our kitchen staff 
since being hired in 1991. Kathy’s cheerfulness and dedication will be missed.  
 
SUGGESTED MOTION:  
Move to accept the retirement of Kathy Mueller effective immediately. 
 
 
 





          Action Item C 
 
 
To:   The Board of Education 

 
From:  Brad W. Voehringer, Ed. S. 
 
Re: Approval of Retirement 

 
Date:   June 17, 2019 
 
 
Joyce Schwenk, teaching assistant for the preschool program, submitted her retirement effective 
at the end of the 2018-19 school year.  Her last day of service to the district was June 6, 2019.  
Joyce began her career with our district as a kitchen staff member in 1999.  Her kindness, strong 
work ethic and patience will be greatly missed.  
 
 
SUGGESTED MOTION:  
Move to accept the retirement of Joyce Schwenk effective immediately. 
 
 
 
 





          Action Item D 
 
 
To: The Board of Education 
 
From: Brad W. Voehringer, Ed. S. 
 
Re: Recommendation to accept employee resignation 
  
Date: June 17, 2019 
 
Sandy Moller has been a member of the Park View staff since 2014.  During that time she has 
been a valued member of our ELL/Bilingual department and has served on many district 
committees.  Sandy is resigning as she has accepted an administrative position in another school 
district.  
 
SUGGESTED MOTION: 
I move that the Board of Education approved the resignation of Sandy Moller effective 
immediately.  
 
 





           Action Item E 
 
 
To:   The Board of Education 

 
From:  Brad W. Voehringer, Ed. S. 
 
Re: Hiring of Teacher 
 
Date:   June 17, 2019 
 
 
We are very excited to recommend Justin Haretoun for the 7th grade social studies position.  
Justin has served as the long-term sub for this position for an extensive time both last year and 
this year.  Justin has also served the district as a teaching assistant and coach.   
 
 
SUGGESTED MOTION: 
I move that the Board of Education approved the hiring of Justin Haretoun for the 7th grade 
social studies position for the 2019-20 school year. He will be compensated in accordance with 
the collective bargaining agreement. 
 



           Action Item F 
 
 
To:   The Board of Education 

 
From:  Brad W. Voehringer, Ed. S. 
 
Re: Policy Approval 
 
Date:   June 17, 2019 
 
 
The policy committee reviewed policy recommendations from PRESS.  PRESS is the service the 
Board subscribes to that ensures our policies are current and aligned to State/Federal rules and 
regulations.  A majority of these updates are minor and are summarized on the included table. 
 
The Board conducted a first reading of these policies at the May Board of Education meeting.  
No recommendations or edits of these policies were suggested. 
 
SUGGESTED MOTION: 
I move that the Board of Education approve the recommendation made by the Policy Committee 
to adopt the policies included. 
 
 



 

Policy #/Name Update Recommendation 

2:80 Board Oath Extends the oath to include 4 more statements as 
required by 105 ILCS 5/10-16.5 (see attached) 

Approve as 
recommended 

2:120 Board 
Development 

As required by 105 ILCS 5/10-16.5 it adds language 
about the district making reasonable and on -going 
efforts to support student attendance and engagement 

Approve as 
recommended 

4:45 Insufficient 
Fund Checks & 
Debt Recovery 

Aligned to the Hunger-Free Students’ Bill of Rights, 
adds three additions (see attached) 

Approve as 
recommended 

4:170 Safety Adds new requirement for live shooter drills to be 
held no later than 90 days after the first day of school 

Approve as 
recommended 

5:30 Hiring Aligned to Facebook Password Law, adds language 
that we do not require applicants to share social 
media passwords 

Approve as 
recommended 

5:220 Substitute 
teachers 

Updates the policy in response to P.A. 100-596 
which allows subs to teach up to 120 days, 
establishes short-term sub teaching licenses , allows 
schools to require that substitutes provide evidence 
of physical fitness to perform duties 

Approve as 
recommended 

7:70 Attendance 
& Truancy 

P.A. 100-825 further clarifies that districts should put 
in place professional development and adjustments 
necessary to support student attendance 

Approve as 
recommended 

7:100 Health 
Examinations 

Includes new legal requirements re: providing 
information for families with students entering 6th 
grade info about the HPV and certain cancers; 
including info about the availability of the HPV 
vaccine 

Approve as 
recommended 

7:190 Student 
behavior 

The amended PA 100-1035 allows for in-school 
suspension programs to focus on nonviolent conflict 
resolution and positive interaction with peers/staff 

Approve as 
recommended 

7:270 
Administering 
Medicine to 
Students 

Adds language re: Ashley’s Law which allows 
students to be given medical cannabis infused 
products at school subject to certain conditions; 
District supply of undesignated opioid antagonists. 
(Note: I have checked with a majority of the 
districts in our township on this.  All the 

Approve the policy 
updates EXCEPT 
the opioid 
antagonists. 



responding elementary districts did NOT adopt 
the language re: the opioid antagonists, a few 
have approved the cannabis for medical reasons 
language as prescribed by Ashley’s Law.  The 
MGPD and fire dept both carry the opioid 
antagonists on them at all times) 
 

7:290 Suicide 
Depression 
Awareness 

Requires inservice training to identify signs of 
mental illness and suicidal behavior in youth. (Note: 
we already do this, but it is not in our current 
policy) 

Approve as 
recommended 

7:305 Student 
Athlete 
Concussions 

Adds the requirement to distribute information to 
parent/guardian of a child who may have sustained a 
concussion 

Approve as 
recommended 
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School Board 

Board Member Oath and Conduct 

Each School Board member, before taking his or her seat on the Board, shall take the following oath 
of office:  

I, (name), do solemnly swear (or affirm) that I will faithfully discharge the duties of the office of 
member of the Board of Education of (name of School District), in accordance with the 
Constitution of the United States, the Constitution of the State of Illinois, and the laws of the 
State of Illinois, to the best of my ability.  

I further swear (or affirm) that: 

I shall respect taxpayer interests by serving as a faithful protector of the School District’s assets; 

I shall encourage and respect the free expression of opinion by my fellow Board members and 
others who seek a hearing before the Board, while respecting the privacy of students and 
employees; 

I shall recognize that a Board member has no legal authority as an individual and that decisions 
can be made only by a majority vote at a public Board meeting;  

I shall abide by majority decisions of the Board, while retaining the right to seek changes in such 
decisions through ethical and constructive channels; 

As part of the Board of Education, I shall accept the responsibility for my role in the equitable 
and quality education of every student in the School District; 

I shall foster with the Board extensive participation of the community, formulate goals, define 
outcomes, and set the course for (name of School District); 

I shall assist in establishing a structure and an environment designed to ensure all students have 
the opportunity to attain their maximum potential through a sound organizational framework; 

I shall strive to ensure a continuous assessment of student achievement and all conditions 
affecting the education of our children, in compliance with State law;  

I shall serve as education's key advocate on behalf of students and our community's school (or 
schools) to advance the vision for (name of School District); and 

I shall strive to work together with the District Superintendent to lead the School District toward 
fulfilling the vision the Board has created, fostering excellence for every student in the areas 
of academic skills, knowledge, citizenship, and personal development.  

The Board President will administer the oath in an open Board meeting; in the absence of the 
President, the Vice President will administer the oath. If neither is available, the Board member with 
the longest service on the Board will administer the oath.  

The Board adopts the Illinois Association of School Boards’ Code of Conduct for Members of School 
Boards. A copy of the Code shall be displayed in the regular Board meeting room. 
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LEGAL REF.: 105 ILCS 5/10-16.5. 

CROSS REF.: 1:30 (School District Philosophy), 2:20 (Powers and Duties of the School Board; 
Indemnification), 2:50 (Board Member Term of Office), 2:100 (Board Member 
Conflict of Interest), 2:105 (Ethics and Gift Ban), 2:210 (Organizational School 
Board Meeting) 
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School Board 

Board Member Development  

The School Board desires that its individual members learn, understand, and practice effective 
governance principles. The Board is responsible for Board member orientation and development. 
Board members have an equal opportunity to attend State and national meetings designed to 
familiarize members with public school issues, governance, and legislation. 

The Board President and/or Superintendent shall provide all Board members with information 
regarding pertinent education materials, publications, and notices of training or development. 

Mandatory Board Member Training  

Each Board member is responsible for his or her own compliance with the mandatory training laws 
that are described below: 

1. Each Board member elected or appointed to fill a vacancy of at least one year’s duration must 
complete at least four hours of professional development leadership training in education and 
labor law, financial oversight and accountability, and fiduciary responsibilities within the first 
year of his or her first term.   

2. Each Board member must complete training on the Open Meetings Act no later than 90 days 
after taking the oath of office for the first time. After completing the training, each Board 
member must file a copy of the certificate of completion with the Board. Training on the 
Open Meetings Act is only required once.  

3. Each Board member must complete a training program on evaluations under the Performance 
Evaluation Reform Act (PERA) before participating in a vote on a tenured teacher’s dismissal 
using the optional alternative evaluation dismissal process. This dismissal process is available 
after the District’s PERA implementation date.  

The Superintendent or designee shall maintain on the District website a log identifying the complete 
training and development activities of each Board member, including both mandatory and non-
mandatory training.  

Professional Development; Adverse Consequences of School Exclusion; Student Behavior  

The Board President or Superintendent, or their designees, will make reasonable efforts to provide 
ongoing professional development to Board members about the adverse consequences of school 
exclusion and justice-system involvement, effective classroom management strategies, culturally 
responsive discipline, appropriate and available supportive services for the promotion of student 
attendance and engagement, and developmentally appropriate disciplinary methods that promote 
positive and healthy school climates. 

Board Self-Evaluation 

The Board will conduct periodic self-evaluations with the goal of continuous improvement.  

New Board Member Orientation  

The orientation process for newly elected or appointed Board members includes: 
1. The Board President or Superintendent, or their designees, shall give each new Board 

member a copy of or online access to the Board Policy Manual, the Board’s regular meeting 
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minutes for the past year, and other helpful information including material describing the 
District and explaining the Board’s roles and responsibilities. 

2. The Board President or designee shall schedule one or more special Board meetings, or 
schedule time during regular meetings, for Board members to become acquainted and to 
review Board processes and procedures. 

3. The Board President may request a veteran Board member to mentor a new member.  

4. All new members are encouraged to attend workshops for new members conducted by the 
Illinois Association of School Boards. 

Candidates 

The Superintendent or designee shall invite all current candidates for the office of Board member to 
attend: (1) Board meetings, except that this invitation shall not extend to any closed meetings, and (2) 
pre-election workshops for candidates. 

LEGAL REF.: 5 ILCS 120/1.05 and 120/2. 
105 ILCS 5/10-16a and 5/24-16.5. 

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:125 (Board Member Compensation; 
Expenses), 2:200 (Types of School Board Meetings) 
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Operational Services 

Insufficient Fund Checks and Debt Recovery  

Insufficient Fund Checks  

The Superintendent or designee is responsible for collecting up to the maximum fee authorized by 
State law for returned checks written to the District that are not honored upon presentation to the 
respective bank or other depository institution for any reason. The Superintendent is authorized to 
contact the Board Attorney whenever necessary to collect the returned check amount, fee, collection 
costs and expenses, and interest. 

Delinquent Debt Recovery  

The Superintendent is authorized to seek collection of delinquent debt owed the District to the fullest 
extent of the law.   

A Local Debt Recovery Program may be available through the Illinois Office of the Comptroller 
(IOC) in the future. To participate in it, an intergovernmental agreement (IGA) between the District 
and the IOC must be in existence. The IGA establishes the terms under which the District may refer a 
delinquent debt to the IOC for an offset (deduction). The IOC may execute an offset, in the amount of 
the delinquent debt owed to the District, from a future payment that the State makes to an individual 
or entity responsible for paying the delinquent debt. 

The Superintendent or designee shall execute the requirements of the IGA. While executing the 
requirements of the IGA, the Superintendent or designee is responsible, without limitation, for each of 
the following: 

1. Providing a District-wide, uniform, method of notice and due process to the individual or 
entity against whom a claim for delinquent debt payment (claim) is made. Written notice and 
an opportunity to be heard must be given to the individual or entity responsible for paying a 
delinquent debt before the claim is certified to the IOC for offset. The notice must state the 
claim’s amount, the reason for the amount due, the claim’s date or time period, and a 
description of the process to challenge the claim. If reimbursable meals or snacks provided 
under the Hunger-Free Students’ Bill of Rights Act are the basis of the District’s delinquent 
debt claim of no less than $500, the notice must be sent to a student’s parent(s)/guardian(s) 
only after: (a) the student owes the District more than five meals and/or snacks; (b) the 
Superintendent or designee made: (i) repeated contacts to collect the amounts owed, and (ii) 
reasonable efforts to collect the amount due for at least one year; and (c) the District 
requested the student’s parent(s)/guardian(s) to apply for meal benefits pursuant to policy 
4:130, Free and Reduced-Price Food Services, and they either: (i) did not qualify, or (ii) 
refused to apply.  

2. An individual or entity challenging a claim shall be provided an informal proceeding to refute 
the claim’s existence, amount, or current collectability; the decision following this proceeding 
shall be reviewable.  
a. If a waiver of student fees is requested as a challenge to paying the claim, and the waiver 

of student fees is denied, an appeal of the denial of a fee waiver request shall be handled 
according to 4:140, Waiver of Student Fees. If no waiver of student fees is requested, 
reviews regarding payment of the claim shall be handled according to this policy before 
certification to the IOC for offset. 
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b. If application for meal benefits pursuant to policy 4:130, Free and Reduced-Price Food 
Services, is requested as a challenge to paying the claim, and the request is denied, an 
appeal of the denial of the request shall be handled according to 4:130, Free and 
Reduced-Price Food Services. If no request for meal benefits is received, review of the 
claim’s payment shall be handled according to this policy before certification to the IOC 
for offset. 

3. Certifying to the IOC that the debt is past due and legally enforceable, and notifying the IOC 
of any change in the status of an offset claim for delinquent debt. 

4. Responding to requests for information from the IOC to facilitate the prompt resolution of 
any administrative review requests received by the IOC.  

LEGAL REF.: 15 ILCS 405/10.05 and 10.05d.  
105 ILCS 123/, Hunger-Free Students’ Bill of Rights Act. 
810 ILCS 5/3-806. 
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Operational Services 

Safety  

Safety and Security  

All District operations, including the education program, shall be conducted in a manner that will 
promote the safety and security of everyone on District property or at a District event. The 
Superintendent or designee shall develop, implement, and maintain a comprehensive safety and 
security plan that includes, without limitation: 

1. An emergency operations and crisis response plan(s) addressing prevention, preparation, 
response, and recovery for each school; 

2. Provisions for a coordinated effort with local law enforcement and fire officials, emergency 
medical services personnel, and the Board Attorney;  

3. A school safety drill plan; 

4. Instruction in safe bus riding practices; and  

5. A clear, rapid, factual, and coordinated system of internal and external communication.  

In the event of an emergency that threatens the safety of any person or property, students and staff are 
encouraged to follow the best practices discussed for their building regarding the use of any available 
cellular telephones.  

School Safety Drill Plan  

During every academic year, each school building that houses school children shall conduct, at a 
minimum, each of the following in accordance with the School Safety Drill Act (105 ILCS 128/): 

1. Three school evacuation drills to address and prepare students and school personnel for fire 
incidents. One of these three drills shall require the participation of the local fire department 
or district. 

2. One bus evacuation drill. 

3. One severe weather and shelter-in-place drill to address and prepare students and school 
personnel for possible tornado incidents. 

4. One law enforcement drill to address a school shooting incident and to evaluate the 
preparedness of school personnel and students. This drill shall occur no later than 90 days 
after the first day of school of each year, and shall require the participation of all school 
personnel and students present at school at the time of the drill, except for those exempted by 
administrators or school support personnel.  
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Annual Review 

The Board or its designee will annually review each school building’s emergency operations and 
crisis response plan(s), protocols, and procedures, as well as each building’s compliance with the 
school safety drill plan. This annual review shall be in accordance with the School Safety Drill Act 
(105 ILCS 128/) and the Joint Rules of the Office of the State Fire Marshal and the Ill. State Board of 
Education (ISBE). 29 Ill.Admin.Code Part 1500.  

Automated External Defibrillator (AED)  

The Superintendent or designee shall implement a written plan for responding to medical emergencies 
at the District’s physical fitness facilities in accordance with the Fitness Facility Medical Emergency 
Preparedness Act and shall file a copy of the plan with the Ill. Dept. of Public Health (IDPH). The 
plan shall provide for at least one automated external defibrillator (AED) to be available at every 
physical fitness facility on the premises according to State law requirements.  

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed 
business hours; and (2) available during activities or events sponsored and conducted or supervised 
by the District. The Superintendent or designee shall ensure that every AED on the District’s 
premises is properly tested and maintained in accordance with rules developed by the IDPH. This 
policy does not create an obligation to use an AED. 

Carbon Monoxide Alarms  

The Superintendent or designee shall implement a plan with the District’s local fire officials to: 

1. Determine which school buildings to equip with approved carbon monoxide alarms or 
carbon monoxide detectors,  

2. Locate the required carbon monoxide alarms or carbon monoxide detectors within 20 feet of 
a carbon monoxide emitting device, and  

3. Incorporate carbon monoxide alarm or detector activation procedures into each school 
building that requires a carbon monoxide alarm or detector. The Superintendent or designee 
shall ensure each school building annually reviews these procedures. 

Soccer Goal Safety  

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance 
with the guidance published by the IDPH. Implementation of the Act shall be directed toward 
improving the safety of movable soccer goals by requiring that they be properly anchored. 

Unsafe School Choice Option  

The unsafe school choice option allows students to transfer to another District school or to a public 
charter school within the District. The unsafe school choice option is available to: 

1. All students attending a persistently dangerous school, as defined by State law and identified 
by the ISBE. 

2. Any student who is a victim of a violent criminal offense, as defined by 725 ILCS 120/3, that 
occurred on school grounds during regular school hours or during a school-sponsored event. 

The Superintendent or designee shall develop procedures to implement the unsafe school choice 
option. 
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Lead Testing in Water  

The Superintendent or designee shall implement testing for lead in each source of drinking water in 
school buildings in accordance with the Ill. Plumbing License Law and guidance published by the 
IDPH. The Superintendent or designee shall notify parent(s)/guardian(s) about the sampling results 
from their children’s respective school buildings.  

Emergency Closing 

The Superintendent is authorized to close school(s) in the event of hazardous weather or other 
emergency that threatens the safety of students, staff members, or school property.  

LEGAL REF.: 105 ILCS 5/10-20.2, 5/10-20.57, 5/18-12, and 5/18-12.5. 
105 ILCS 128/, School Safety Drill Act, implemented by 29 Ill.Admin.Code Part 

1500. 
210 ILCS 74/, Physical Fitness Facility Medical Emergency Preparedness Act. 
225 ILCS 320/35.5, Ill. Plumbing License Law. 

CROSS REF.: 4:110 (Transportation), 4:175 (Convicted Child Sex Offender; Screening; 
Notifications), 4:180 (Pandemic Preparedness), 5:30 (Hiring Process and 
Criteria), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations 
with Other Organizations and Agencies) 
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General Personnel 

Hiring Process and Criteria  

The District hires the most qualified personnel consistent with budget and staffing requirements and 
in compliance with School Board policy on equal employment opportunity and minority recruitment. 
The Superintendent is responsible for recruiting personnel and making hiring recommendations to the 
Board. If the Superintendent’s recommendation is rejected, the Superintendent must submit another. 
No individual will be employed who has been convicted of a criminal offense listed in Section 5/21B-
80(c) of the School Code.   

All applicants must complete a District application in order to be considered for employment.  

Job Descriptions 

The Board maintains the Superintendent’s job description and directs, through policy, the 
Superintendent, in his or her charge of the District’s administration. 

The Superintendent shall develop and maintain a current comprehensive job description for each 
position or job category; however, a provision in a collective bargaining agreement or individual 
contract will control in the event of a conflict.  

Investigations 

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check 
and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is 
performed on each applicant as required by State law. When the applicant is a successful 
superintendent candidate who has been offered employment by the Board, the Board President shall 
ensure that these checks are completed. The Superintendent or designee, or if the applicant is a 
successful superintendent candidate, then the Board President shall notify an applicant if the applicant 
is identified in either database. The School Code requires the Board President to keep a conviction 
record confidential and share it only with the Superintendent, Regional Superintendent, State 
Superintendent, State Educator Preparation and Licensure Board, any other person necessary to the 
hiring decision, or for purposes of clarifying the information, the Ill. Dept. of State Police and/or 
Statewide Sex Offender Database.  The Board reserves its right to authorize additional background 
inquiries beyond a fingerprint-based criminal history records check when it deems it appropriate to do 
so, in accordance with applicable laws. 

Each newly hired employee must complete an Immigration and Naturalization Service Form as 
required by federal law.  

The District retains the right to discharge any employee whose criminal background investigation 
reveals a conviction for committing or attempting to commit any of the offenses outlined in Section 
5/21B-80 of the School Code or who falsifies, or omits facts from, his or her employment application 
or other employment documents.  

The Superintendent shall ensure that the District does not engage in any investigation or inquiry 
prohibited by law and complies with each of the following:  

1. The District uses an applicant’s credit history or report from a consumer reporting agency 
only when a satisfactory credit history is an established bona fide occupational requirement 
of a particular position.  
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2. The District does not ask an applicant or applicant’s previous employers about claim(s) 
made or benefit(s) received under the Workers’ Compensation Act.  

3. The District does not request of an applicant or employee access in any manner to his or 
her personal online account, such as social networking websites, including a request for 
passwords to such accounts.  

4. The District provides equal employment opportunities to all persons. See policy 5:10, 
Equal Employment Opportunity and Minority Recruitment. 

Physical Examinations  

Each new employee must furnish evidence of physical fitness to perform assigned duties and freedom 
from communicable disease. The physical fitness examination must be performed by a physician 
licensed in Illinois, or any other state, to practice medicine and surgery in any of its branches, or an 
advanced practice nurse who has a written collaborative agreement with a collaborating physician that 
authorizes the advanced practice nurse to perform health examinations, or a physician assistant who 
has been delegated the authority by his or her supervising physician to perform health examinations. 
The employee must have the physical examination performed no more than 90 days before submitting 
evidence of it to the District.  

Any employee may be required to have an additional examination by a physician who is licensed in 
Illinois to practice medicine and surgery in all its branches, or an advanced practice nurse who has a 
written collaborative agreement with a collaborating physician that authorizes the advanced practice 
nurse to perform health examinations, or a physician assistant who has been delegated the authority 
by his or her supervising physician to perform health examinations, if the examination is job-related 
and consistent with business necessity. The Board will pay the expenses of any such examination. 

Orientation Program 

The District’s staff will provide an orientation program for new employees to acquaint them with the 
District’s policies and procedures, the school’s rules and regulations, and the responsibilities of their 
position. Before beginning employment, each employee must sign the Acknowledgement of Mandated 
Reporter Status form as provided in policy 5:90, Abused and Neglected Child Reporting. 
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LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-
22.34, 5/10-22.34b, 5/22-6.5, and 5/24-5. 

20 ILCS 2630/3.3, Criminal Identification Act. 
820 ILCS 55/, Right to Privacy in the Workplace Act. 
820 ILCS 70/, Employee Credit Privacy Act. 
Americans with Disabilities Act, 42 U.S.C. §12112, and 29 C.F.R. Part 1630. 
Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq. 
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 
Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985), 

aff’d in part and remanded 115 Ill.2d 482(Ill. 1987). 
Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984). 
Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 3:50 (Administrative Personnel Other 
Than the Superintendent), 4:60 (Purchases and Contracts), 4:175 (Convicted 
Child Sex Offender; Screening; Notifications), 5:10 (Equal Employment 
Opportunity and Minority Recruitment), 5:40 (Communicable and Chronic 
Infectious Disease), 5:90 (Abused and Neglected Child Reporting), 5:125 
(Personal Technology and Social Media; Usage and Conduct), 5:220 (Substitute 
Teachers), 5:280 (Educational Support Personnel - Duties and Qualifications) 
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Professional Personnel 

Substitute Teachers  

The Superintendent may employ substitute teachers as necessary to replace teachers who are 
temporarily absent.  

A substitute teacher must hold either a valid teaching or substitute license or short-term substitute 
license and may teach in the place of a licensed teacher who is under contract with the Board. There 
is no limit on the number of days that a substitute teacher may teach in the District during the school 
year, except as follows:  

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under 
contract with the District only for a period not to exceed 90 paid school days in any one 
school term.  

2. A teacher holding a Professional Educator License or Educator License with Stipulations may 
teach for any one licensed teacher under contract with the District only for a period not to 
exceed 120 paid school days.  

3. A short-term substitute teacher holding a short-term substitute teaching license may teach for 
any one licensed teacher under contract with the District only for a period not to exceed five 
consecutive school days.  

The Illinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to 
substitute teaching for a period not to exceed 120 paid days or 600 paid hours in each school year, but 
not more than 100 paid days in the same classroom. Beginning July 1, 2020, a substitute teacher who 
is a TRS annuitant may substitute teach for a period not to exceed 100 paid days or 500 paid hours in 
any school year, unless the subject area is one where the Regional Superintendent has certified that a 
personnel shortage exists.  

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive 
only monetary compensation for time worked and no other benefits.  

Short-Term Substitute Teachers  

A short-term substitute teacher must hold a valid short-term substitute teaching license and have 
completed the District’s short-term substitute teacher training program. Short-term substitutes may 
teach no more than five consecutive school days for each licensed teacher who is under contract with 
the Board.  

Emergency Situations  

A substitute teacher may teach when no licensed teacher is under contract with the Board if the 
District has an emergency situation as defined in State law. During an emergency situation, a 
substitute teacher is limited to 30 calendar days of employment per each vacant position. The 
Superintendent shall notify the appropriate Regional Office of Education within five business days 
after the employment of a substitute teacher in an emergency situation.  
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LEGAL REF.: 105 ILCS 5/10-20.67 (P.A. 100-596, final citation pending), 5/21B-20(2), 5/21B-
20(3), and 5/21B-20(4). 

23 Ill.Admin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching 
License). 

CROSS REF.: 5:30 (Hiring Process and Criteria) 
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Students 

Attendance and Truancy  

Compulsory School Attendance  

This policy applies to individuals who have custody or control of a child: (a) between the ages of six 
(on or before September 1) and 17 years (unless the child has graduated from high school), or (b) who 
is enrolled in any of grades kindergarten through 12 in the public school regardless of age.  

Subject to specific requirements in State law, the following children are not required to attend public 
school: (1) any child attending a private school (including a home school) or parochial school, (2) any 
child who is physically or mentally unable to attend school (including a pregnant student suffering 
medical complications as certified by her physician), (3) any child lawfully and necessarily employed, 
(4) any child over 12 and under 14 years of age while in confirmation classes, (5) any child absent 
because his or her religion forbids secular activity on a particular day, and (6) any child 16 years of 
age or older who is employed and is enrolled in a graduation incentives program. 

The parent/guardian of a student who is enrolled must authorize all absences from school and notify 
the school in advance or at the time of the student’s absence. A valid cause for absence includes 
illness, observance of a religious holiday, death in the immediate family, family emergency, other 
situations beyond the control of the student, other circumstances that cause reasonable concern to the 
parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent 
or designee.  

Absenteeism and Truancy Program 

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with 
the School Code and School Board policy. The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed. 
The Superintendent or designee is authorized to determine when the student’s absence is 
justified.  

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a 
military honors funeral held in Illinois for a deceased veteran.  

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular 
time of day when his/her parent/guardian is an active duty member of the uniformed services 
and has been called to duty for, is on leave from, or has immediately returned from 
deployment to a combat zone or combat-support postings. 

4. A process to telephone, within two hours after the first class, the parents/guardians of 
students in grade 8 or below who are absent without prior parent/guardian notification.  

5. A process to identify and track students who are truants, chronic or habitual truants, or truant 
minors as defined in the School Code, Section 26-2a. 

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused 
absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff 
members or other people who may have information about the reasons for the student’s 
attendance problem.  
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7. The identification of supportive services that may be offered to truant, chronically truant, or 
chronically absent students, including parent-teacher conferences, student and/or family 
counseling, or information about community agency services. See Board policy 6:110, 
Programs for Students At Risk of Academic Failure and/or Dropping Out of School and 
Graduation Incentives Program. 

8. Reasonable efforts to provide ongoing professional development to teachers, administrators, 
Board members, school resource officers, and staff on the appropriate and available 
supportive services for the promotion of student attendance and engagement.  

9. A process to request the assistance and resources of outside agencies, such as, the juvenile 
officer of the local police department or the truant office of the appropriate Regional Office 
of Education, if truancy continues after supportive services have been offered.  

10. A protocol for cooperating with non-District agencies including County or municipal 
authorities, the Regional Superintendent, truant officers, the Community Truancy Review 
Board, and a comprehensive community based youth service agency. Any disclosure of 
school student records must be consistent with Board policy 7:340, Student Records, as well 
as State and federal law concerning school student records.  

11. An acknowledgement that no punitive action, including out-of-school suspensions, 
expulsions, or court action, shall be taken against a truant minor for his or her truancy unless 
available supportive services and other school resources have been provided to the student.  

12. The criteria to determine whether a student’s non-attendance is due to extraordinary 
circumstances shall include economic or medical necessity or family hardship and such other 
criteria that the Superintendent believes qualifies.  

[For high school and unit districts only] 

13. A process for a 17-year-old resident to participate in the District’s various programs and 
resources for truants. The student must provide documentation of his/her dropout status for 
the previous six months. A request from an individual 19 years of age or older to re-enroll 
after having dropped out of school is handled according to provisions in 7:50, Students 
School Admissions and Student Transfers To and From Non-District Schools. 

14. A process for the temporary exclusion of a student 17 years of age or older for failing to meet 
minimum attendance standards according to provisions in State law. A parent/guardian has 
the right to appeal a decision to exclude a student.  

LEGAL REF.: 105 ILCS 5/26-1 through 16. 
705 ILCS 405/3-33.5, Juvenile Court Act of 1987. 
23 Ill.Admin.Code §§1.242 and 1.290. 

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of 
Academic Failure and/or Dropping Out of School and Graduation Incentives 
Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational 
Opportunities), 7:50 (School Admissions and Student Transfers To and From 
Non-District Schools), 7:60 (Residence), 7:80 (Release Time for Religious 
Instruction/Observance), 7:190 (Student Behavior), 7:340 (Student Records) 
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Students 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students  

Required Health Examinations and Immunizations 

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, 
with proof of the immunizations against, and screenings for, preventable communicable diseases, as 
required by the Illinois Department of Public Health (IDPH), within one year prior to: 

1. Entering kindergarten or the first grade;  

2. Entering the sixth and ninth grades; and 

3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, 
special education, Head Start programs operated by elementary or secondary schools, and 
students transferring into Illinois from out-of-state or out-of-country). 

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.  

As required by State law: 

1. Health examinations must be performed by a physician licensed to practice medicine in all of 
its branches, an advanced practice nurse who has a written collaborative agreement with a 
collaborating physician authorizing the advanced practice nurse to perform health 
examinations, or a physician assistant who has been delegated the performance of health 
examinations by a supervising physician. 

2. A diabetes screening is a required part of each health examination; diabetes testing is not 
required. 

3. Beginning with the 2017-2018 school year, an age-appropriate developmental screening and 
an age-appropriate social and emotional screening are required parts of each health 
examination. A student will not be excluded from school due to his or her parent/guardian’s 
failure to obtain a developmental screening or a social and emotional screening. 

4. Before admission and in conjunction with required physical examinations, 
parent(s)/guardian(s) of children between the ages of one and seven years must provide a 
statement from a physician that their child was risk-assessed or screened for lead poisoning. 

5. The IDPH will provide all students entering sixth grade and their parent(s)/guardian(s) 
information about the link between human papillomavirus (HPV) and HPV-related cancers 
and the availability of the HPV vaccine. 

6. The District will provide informational materials regarding influenza, influenza vaccinations, 
meningococcal disease, and meningococcal vaccinations developed, provided, or approved 
by the IDPH when it provides information on immunizations, infectious diseases, 
medications, or other school health issues to students’ parent(s)/guardian(s). 

Unless an exemption or extension applies, the failure to comply with the above requirements by 
October 15 of the current school year will result in the student’s exclusion from school until the 
required health forms are presented to the District. New students who register after October 15 of the 
current school year shall have 30 days following registration to comply with the health examination 
and immunization regulations. If a medical reason prevents a student from receiving a required 
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immunization by October 15, the student must present, by October 15, an immunization schedule and 
a statement of the medical reasons causing the delay. The schedule and statement of medical reasons 
must be signed by the physician, advanced practice nurse, physician assistant, or local health 
department responsible for administering the immunizations.  

A student transferring from out-of-state who does not have the required proof of immunizations by 
October 15 may attend classes only if he or she has proof that an appointment for the required 
vaccinations is scheduled with a party authorized to submit proof of the required vaccinations. If the 
required proof of vaccination is not submitted within 30 days after the student is permitted to attend 
classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.  

Eye Examination 

Parent(s)/guardian(s) are encouraged to have their children undergo an eye examination whenever 
health examinations are required. 

Parent(s)/guardian(s) of students entering kindergarten or an Illinois school for the first time shall 
present proof before October 15 of the current school year that the student received an eye 
examination within one year prior to entry of kindergarten or the school. A physician licensed to 
practice medicine in all of its branches or a licensed optometrist must perform the required eye 
examination. 

If a student fails to present proof by October 15, the school may hold the student’s report card until 
the student presents proof: (1) of a completed eye examination, or (2) that an eye examination will 
take place within 60 days after October 15. The Superintendent or designee shall ensure that 
parent(s)/guardian(s) are notified of this eye examination requirement in compliance with the rules of 
the IDPH. Schools shall not exclude a student from attending school due to failure to obtain an eye 
examination. 

Dental Examination 

All children in kindergarten and the second, sixth, and ninth grades must present proof of having been 
examined by a licensed dentist before May 15 of the current school year in accordance with rules 
adopted by the IDPH. 

If a child in the second, sixth, or ninth grade fails to present proof by May 15, the school may hold the 
child’s report card until the child presents proof: (1) of a completed dental examination, or (2) that a 
dental examination will take place within 60 days after May 15. The Superintendent or designee shall 
ensure that parent(s)/guardian(s) are notified of this dental examination requirement at least 60 days 
before May 15 of each school year. 

Exemptions 

In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s 
requirements for: 

1. Religious grounds, if the student’s parent(s)/guardian(s) present the IDPH’s Certificate of 
Religious Exemption form to the Superintendent or designee. When a Certificate of Religious 
Exemption form is presented, the Superintendent or designee shall immediately inform the 
parent(s)/guardian(s) of exclusion procedures pursuant to Board policy 7:280, Communicable 
and Chronic Infectious Disease and State rules if there is an outbreak of one or more diseases 
from which the student is not protected. 

2. Health examination or immunization requirements on medical grounds, if the examining 
physician, advanced registered practice nurse, or physician assistant provides written 
verification. 
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3. Eye examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or 
lack of access to a physician licensed to practice medicine in all of its branches who provides 
eye examinations or a licensed optometrist. 

4. Dental examination requirement, if the student’s parent(s)/guardian(s) show an undue burden 
or a lack of access to a dentist. 

Homeless Child 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is 
unable to produce immunization and health records normally required for enrollment. School Board 
policy 6:140, Education of Homeless Children, governs the enrollment of homeless children. 

LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act 
105 ILCS 5/27-8.1 and 45/1-20. 
410 ILCS 45/7.1 and 315/2e. 
23 Ill.Admin.Code §1.530. 
77 Ill.Admin.Code Part 665. 
77 Ill.Admin.Code Part 690. 

CROSS REF.: 6:30 (Organization of Instruction), 6:140 (Education of Homeless Children), 
6:180 (Extended Instructional Programs), 7:50 (School Admissions and Student 
Transfers To and From Non-District Schools), 7:280 (Communicable and 
Chronic Infectious Disease) 
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Students 

Student Behavior  

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the 
safety and dignity of students and staff; (2) maintain a positive, weapons-free, and drug-free learning 
environment; (3) keep school property and the property of others secure; (4) address the causes of a 
student’s misbehavior and provide opportunities for all individuals involved in an incident to 
participate in its resolution; and (5) teach students positive behavioral skills to become independent, 
self-disciplined citizens in the school community and society.  

When and Where Conduct Rules Apply  

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in 
the section with that name below, whenever the student’s conduct is reasonably related to school or 
school activities, including, but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears 
a reasonable relationship to school; 

3. Traveling to or from school or a school activity, function, or event; or 

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school 
environment, school operations, or an educational function, including, but not limited to, 
conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of 
a staff member; or (b) endanger the health or safety of students, staff, or school property.  

Prohibited Student Conduct  

The school administration is authorized to discipline students for gross disobedience or misconduct, 
including but not limited to: 

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including 
without limitation, electronic cigarettes.  

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages.  Students who are 
under the influence of an alcoholic beverage are not permitted to attend school or school 
functions and are treated as though they had alcohol in their possession. 

3. Using, possessing, distributing, purchasing, selling, or offering for sale: 

a. Any illegal drug or controlled substance, or cannabis (including marijuana, hashish, and 
medical cannabis unless the student is authorized to be administered a medical cannabis 
infused product under Ashley’s Law).  

b. Any anabolic steroid unless it is being administered in accordance with a physician’s or 
licensed practitioner’s prescription.  

c. Any performance-enhancing substance on the Illinois High School Association’s most 
current banned substance list unless administered in accordance with a physician’s or 
licensed practitioner’s prescription.  



 
7:190 Page 2 of 7 

©2018 Policy Reference Education Subscription Service 
Illinois Association of School Boards. All Rights Reserved.  

Please review this material with your school board attorney before use. 

d. Any prescription drug when not prescribed for the student by a physician or licensed 
practitioner, or when used in a manner inconsistent with the prescription or prescribing 
physician’s or licensed practitioner’s instructions. The use or possession of medical 
cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited 
unless the student is authorized to be administered a medical cannabis infused product 
under Ashley’s Law.  

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) 
that a student believes is, or represents to be capable of, causing intoxication, 
hallucination, excitement, or dulling of the brain or nervous system; or (b) about which 
the student engaged in behavior that would lead a reasonable person to believe that the 
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling 
of the brain or nervous system. The prohibition in this section does not apply to a 
student’s use of asthma or other legally prescribed inhalant medications.  

f. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed 
with the intention of causing a physiological or psychological change in the body, 
including without limitation, pure caffeine in tablet or powdered form.  

g. Look-alike or counterfeit drugs, including a substance that is not prohibited by this 
policy, but one: (a) that a student believes to be, or represents to be, an illegal drug, 
controlled substance, or other substance that is prohibited by this policy; or (b) about 
which a student engaged in behavior that would lead a reasonable person to believe that 
the student expressly or impliedly represented to be an illegal drug, controlled substance, 
or other substance that is prohibited by this policy.  

h. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or 
inject cannabis or controlled substances into the body; and (b) grow, process, store, or 
conceal cannabis or controlled substances.  

Students who are under the influence of any prohibited substance are not permitted to attend 
school or school functions and are treated as though they had the prohibited substance, as 
applicable, in their possession. 

4. Using, possessing, controlling, or transferring a weapon as that term is defined in the 
Weapons section of this policy, or violating the Weapons section of this policy.   

5. Using or possessing an electronic paging device. Using a cellular telephone, video recording 
device, personal digital assistant (PDA), or other electronic device in any manner that 
disrupts the educational environment or violates the rights of others, including using the 
device to take photographs in locker rooms or bathrooms, cheat, or otherwise violate student 
conduct rules. Prohibited conduct specifically includes, without limitation, creating, sending, 
sharing, viewing, receiving, or possessing an indecent visual depiction of oneself or another 
person through the use of a computer, electronic communication device, or cellular phone. 
Unless otherwise banned under this policy or by the Building Principal, all electronic devices 
must be kept powered-off and out-of-sight during the regular school day unless: (a) the 
supervising teacher grants permission; (b) use of the device is provided in a student’s 
individualized education program (IEP); (c) it is used during the student’s lunch period, or (d) 
it is needed in an emergency that threatens the safety of students, staff, or other individuals.  

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in 
the context of instruction. 
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7. Disobeying rules of student conduct or directives from staff members or school officials. 
Examples of disobeying staff directives include refusing a District staff member’s request to 
stop, present school identification, or submit to a search. 

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully 
giving or receiving help during an academic examination, altering report cards, and 
wrongfully obtaining test copies or scores. 

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or 
psychological harm to a staff person or another student, or urging other students to engage in 
such conduct. Prohibited conduct specifically includes, without limitation, any use of 
violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual 
harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, 
bullying using a school computer or a school computer network, or other comparable 
conduct.  

10. Engaging in any sexual activity, including without limitation, offensive touching, sexual 
harassment, indecent exposure (including mooning), and sexual assault. This does not include 
the non-disruptive: (a) expression of gender or sexual orientation or preference, or (b) display 
of affection during non-instructional time. 

11. Teen dating violence, as described in Board policy 7:185, Teen Dating Violence Prohibited.  

12. Causing or attempting to cause damage to, or stealing or attempting to steal, school property 
or another person’s personal property.   

13. Entering school property or a school facility without proper authorization. 

14. In the absence of a reasonable belief that an emergency exists, calling emergency responders 
(such as calling 911); signaling or setting off alarms or signals indicating the presence of an 
emergency; or indicating the presence of a bomb or explosive device on school grounds, 
school bus, or at any school activity. 

15. Being absent without a recognized excuse; State law and School Board policy regarding 
truancy control will be used with chronic and habitual truants.  

16. Being involved with any public school fraternity, sorority, or secret society, by: (a) being a 
member; (b) promising to join; (c) pledging to become a member; or (d) soliciting any other 
person to join, promise to join, or be pledged to become a member.  

17. Being involved in gangs or gang-related activities, including displaying gang symbols or 
paraphernalia.  

18. Violating any criminal law, including but not limited to, assault, battery, arson, theft, 
gambling, eavesdropping, vandalism, and hazing. 

19. Making an explicit threat on an Internet website against a school employee, a student, or any 
school-related personnel if the Internet website through which the threat was made is a site 
that was accessible within the school at the time the threat was made or was available to third 
parties who worked or studied within the school grounds at the time the threat was made, and 
the threat could be reasonably interpreted as threatening to the safety and security of the 
threatened individual because of his or her duties or employment status or status as a student 
inside the school.  

20. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or 
at any school event unless granted permission by the Superintendent or designee.  
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21. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects 
the school environment, school operations, or an educational function, including but not 
limited to, conduct that may reasonably be considered to: (a) be a threat or an attempted 
intimidation of a staff member; or (b) endanger the health or safety of students, staff, or 
school property.  

For purposes of this policy, the term possession includes having control, custody, or care, currently or 
in the past, of an object or substance, including situations in which the item is: (a) on the student’s 
person; (b) contained in another item belonging to, or under the control of, the student, such as in the 
student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk, or other school 
property; or (d) at any location on school property or at a school-sponsored event.  

Efforts, including the use of positive interventions and supports, shall be made to deter students, 
while at school or a school-related event, from engaging in aggressive behavior that may reasonably 
produce physical or psychological harm to someone else. The Superintendent or designee shall ensure 
that the parent/guardian of a student who engages in aggressive behavior is notified of the incident. 
The failure to provide such notification does not limit the Board’s authority to impose discipline, 
including suspension or expulsion, for such behavior. 

No disciplinary action shall be taken against any student that is based totally or in part on the refusal 
of the student’s parent/guardian to administer or consent to the administration of psychotropic or 
psychostimulant medication to the student.  

Disciplinary Measures  

School officials shall limit the number and duration of expulsions and out-of-school suspensions to 
the greatest extent practicable, and, where practicable and reasonable, shall consider forms of non-
exclusionary discipline before using out-of-school suspensions or expulsions. School personnel shall 
not advise or encourage students to drop out voluntarily due to behavioral or academic difficulties. 
Potential disciplinary measures include, without limitation, any of the following:  

1. Notifying parent(s)/guardian(s). 

2. Disciplinary conference. 

3. Withholding of privileges. 

4. Temporary removal from the classroom. 

5. Return of property or restitution for lost, stolen, or damaged property.  

6. In-school suspension. The Building Principal or designee shall ensure that the student is 
properly supervised.  

7. After-school study or Saturday study provided the student’s parent/guardian has been 
notified. If transportation arrangements cannot be agreed upon, an alternative disciplinary 
measure must be used. The student must be supervised by the detaining teacher or the 
Building Principal or designee. 

8. Community service with local public and nonprofit agencies that enhances community efforts 
to meet human, educational, environmental, or public safety needs. The District will not 
provide transportation. School administration shall use this option only as an alternative to 
another disciplinary measure, giving the student and/or parent/guardian the choice. 

9. Seizure of contraband; confiscation and temporary retention of personal property that was 
used to violate this policy or school disciplinary rules.  
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10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.  

11. Out-of-school suspension from school and all school activities in accordance with Board 
policy 7:200, Suspension Procedures. A student who has been suspended may also be 
restricted from being on school grounds and at school activities.  

12. Expulsion from school and all school activities for a definite time period not to exceed 2 
calendar years in accordance with Board policy 7:210, Expulsion Procedures. A student who 
has been expelled may also be restricted from being on school grounds and at school 
activities.  

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the 
transfer under State law. The transfer shall be in the manner provided in Article 13A or 13B 
of the School Code.  

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves 
criminal activity, including but not limited to, illegal drugs (controlled substances), look-
alikes, alcohol, or weapons or in other circumstances as authorized by the reciprocal reporting 
agreement between the District and local law enforcement agencies. 

The above list of disciplinary measures is a range of options that will not always be applicable in 
every case. In some circumstances, it may not be possible to avoid suspending or expelling a student 
because behavioral interventions, other than a suspension and expulsion, will not be appropriate and 
available, and the only reasonable and practical way to resolve the threat and/or address the disruption 
is a suspension or expulsion. 

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or 
prolonged maintenance of students in physically painful positions, or intentional infliction of bodily 
harm. Corporal punishment does not include reasonable force as needed to maintain safety for 
students, staff, or other persons, or for the purpose of self-defense or defense of property.   

Weapons  

A student who is determined to have brought one of the following objects to school, any school-
sponsored activity or event, or any activity or event that bears a reasonable relationship to school shall 
be expelled for a period of at least one calendar year but not more than two calendar years:  

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 
of the United States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm 
Owners Identification Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the 
Criminal Code of 1961 (720 ILCS 5/24-1). 

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, 
or any other object if used or attempted to be used to cause bodily harm, including look-alikes 
of any firearm as defined above. 

The expulsion requirement under either paragraph one or two above may be modified by the 
Superintendent, and the Superintendent’s determination may be modified by the Board on a case-by-
case basis. The Superintendent or designee may grant an exception to this policy, upon the prior 
request of an adult supervisor, for students in theatre, cooking, ROTC, martial arts, and similar 
programs, whether or not school-sponsored, provided the item is not equipped, nor intended, to do 
bodily harm.   
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This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed 
to carry a concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed 
firearm, to store a firearm in a locked vehicle in a school parking area.  

Re-Engagement of Returning Students  

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students 
who are returning from an out-of-school suspension, expulsion, or an alternative school setting. The 
goal of re-engagement shall be to support the student’s ability to be successful in school following a 
period of exclusionary discipline and shall include the opportunity for students who have been 
suspended to complete or make up work for equivalent academic credit.  

Required Notices 

A school staff member shall immediately notify the office of the Building Principal in the event that 
he or she: (1) observes any person in possession of a firearm on or around school grounds; however, 
such action may be delayed if immediate notice would endanger students under his or her 
supervision, (2) observes or has reason to suspect that any person on school grounds is or was 
involved in a drug-related incident, or (3) observes a battery committed against any staff member. 
Upon receiving such a report, the Building Principal or designee shall immediately notify the local 
law enforcement agency, Ill. Dept. of State Police (ISP), and any involved student’s parent/guardian. 
School grounds includes modes of transportation to school activities and any public way within 1000 
feet of the school, as well as school property itself. 

Delegation of Authority 

Each teacher, and any other school personnel when students are under his or her charge, is authorized 
to impose any disciplinary measure, other than suspension, expulsion, corporal punishment, or in-
school suspension, that is appropriate and in accordance with the policies and rules on student 
discipline. Teachers, other certificated [licensed] educational employees, and other persons providing 
a related service for or with respect to a student, may use reasonable force as needed to maintain 
safety for other students, school personnel, or other persons, or for the purpose of self-defense or 
defense of property. Teachers may temporarily remove students from a classroom for disruptive 
behavior.  

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is 
authorized to impose the same disciplinary measures as teachers and may suspend students guilty of 
gross disobedience or misconduct from school (including all school functions) and from riding the 
school bus, up to ten consecutive school days, provided the appropriate procedures are followed. The 
Board may suspend a student from riding the bus in excess of ten school days for safety reasons.  

Student Handbook 

The Superintendent, with input from the parent-teacher advisory committee, shall prepare disciplinary 
rules implementing the District’s disciplinary policies. These disciplinary rules shall be presented 
annually to the Board for its review and approval. 

A student handbook, including the District disciplinary policies and rules, shall be distributed to the 
students’ parents/guardians within 15 days of the beginning of the school year or a student’s 
enrollment. 
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LEGAL REF.: 20 U.S.C. §6081, Pro-Children Act of 1994.  
20 U.S.C. §7961 et seq., Gun Free Schools Act. 
105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 

5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33, 5/24-24, 5/26-12, 5/27-23.7, 5/31-
3, and 110/3.10. 

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program. 
410 ILCS 647/, Powdered Caffeine Control and Education Act. 
430 ILCS 66/, Firearm Concealed Carry Act. 
23 Ill.Admin.Code §1.280. 

CROSS REF.: 2:150 (Committees), 2:240 (Board Policy Development), 5:230 (Maintaining 
Student Discipline), 6:110 (Programs for Students At Risk of Academic Failure 
and/or Dropping Out of School and Graduation Incentives Program), 7:70 
(Attendance and Truancy), 7:130 (Student Rights and Responsibilities), 7:140 
(Search and Seizure), 7:150 (Agency and Police Interviews), 7:160 (Student 
Appearance), 7:170 (Vandalism), 7:180 (Prevention of and Response to Bullying, 
Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:200 
(Suspension Procedures), 7:210 (Expulsion Procedures), 7:220 (Bus Conduct), 
7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for 
Participants in Extracurricular Activities), 7:270 (Administering Medicines to 
Students), 7:310 (Restrictions on Publications; Elementary Schools), 8:30 
(Visitors to and Conduct on School Property) 
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October/November 2018 7:270 
 

Students 

Administering Medicines to Students  

Students should not take medication during school hours or during school-related activities unless it is 
necessary for a student’s health and well-being. When a student’s licensed health care provider and 
parent/guardian believe that it is necessary for the student to take a medication during school hours or 
school-related activities, the parent/guardian must request that the school dispense the medication to 
the child and otherwise follow the District’s procedures on dispensing medication. 

No School District employee shall administer to any student, or supervise a student’s self-
administration of, any prescription or non-prescription medication until a completed and signed 
School Medication Authorization Form is submitted by the student’s parent/guardian. No student 
shall possess or consume any prescription or non-prescription medication on school grounds or at a 
school-related function other than as provided for in this policy and its implementing procedures. 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to 
students, including administering medication.  

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to 
the parent(s)/guardian(s) of students.  

Self-Administration of Medication  

A student may possess an epinephrine injector, e.g., EpiPen®, and/or asthma medication prescribed 
for use at the student’s discretion, provided the student’s parent/guardian has completed and signed a 
School Medication Authorization Form. The School District shall incur no liability, except for willful 
and wanton conduct, as a result of any injury arising from a student’s self-administration of 
medication or epinephrine injector or the storage of any medication by school personnel. A student’s 
parent/guardian must indemnify and hold harmless the School District and its employees and agents, 
against any claims, except a claim based on willful and wanton conduct, arising out of a student’s 
self-administration of an epinephrine injector and/or medication, or the storage of any medication by 
school personnel.  

School District Supply of Undesignated Asthma Medication  

The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a 
supply of undesignated asthma medication in the name of the District and provide or administer them 
as necessary according to State law. Undesignated asthma medication means an asthma medication 
prescribed in the name of the District or one of its schools. A school nurse or trained personnel, as 
defined in State law, may administer an undesignated asthma medication to a person when they, in 
good faith, believe a person is having respiratory distress. Respiratory distress may be characterized 
as mild-to-moderate or severe. Each building administrator and/or his or her corresponding school 
nurse shall maintain the names of trained personnel who have received a statement of certification 
pursuant to State law. 

 

School District Supply of Undesignated Epinephrine Injectors  

The Superintendent or designee shall implement Section 22-30(f) of the School Code and maintain a 
supply of undesignated epinephrine injectors in the name of the District and provide or administer 
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them as necessary according to State law. Undesignated epinephrine injector means an epinephrine 
injector prescribed in the name of the District or one of its schools. A school nurse or trained 
personnel, as defined in State law, may administer an undesignated epinephrine injector to a person 
when they, in good faith, believe a person is having an anaphylactic reaction. Each building 
administrator and/or his or her corresponding school nurse shall maintain the names of trained 
personnel who have received a statement of certification pursuant to State law.  

Designated Caregiver Administration of Medical Cannabis  

The Compassionate Use of Medical Cannabis Pilot Program Act allows a parent/guardian of a student 
who is a minor to register with the Ill. Dept. of Public Health (IDPH) as a designated caregiver to 
administer medical cannabis to their child. A designated caregiver may also be another individual 
other than the student’s parent/guardian. Any designated caregiver must be at least 21 years old and is 
allowed to administer a medical cannabis infused product to a child who is a student on the premises 
of his or her school or on his or her school bus if: 

1. Both the student and the designated caregiver possess valid registry identification cards 
issued by IDPH;  

2. Copies of the registry identification cards are provided to the District; and  

3. That student’s parent/guardian completed, signed, and submitted a School Medication 
Authorization Form - Medical Cannabis.  

Medical cannabis infused product (product) includes oils, ointments, foods, and other products that 
contain usable cannabis but are not smoked or vaped. Smoking and/or vaping medical cannabis is 
prohibited.  

After administering the product to the student, the designated caregiver shall immediately remove it 
from school premises or the school bus. The product may not be administered in a manner that, in the 
opinion of the District or school, would create a disruption to the educational environment or cause 
exposure of the product to other students. A school employee shall not be required to administer the 
product.  

Discipline of a student for being administered a product by a designated caregiver pursuant to this 
policy is prohibited. The District may not deny a student attendance at a school solely because he or 
she requires administration of the product during school hours.  

Void Policy  

The School District Supply of Undesignated Asthma Medication section of the policy is void 
whenever the Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District 
a prescription for undesignated asthma medication from a physician or advanced practice nurse 
licensed to practice medicine in all its branches, or (2) fill the District’s prescription for undesignated 
school asthma medication.  

The School District Supply of Undesignated Epinephrine Injectors section of the policy is void 
whenever the Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District 
a prescription for undesignated epinephrine injectors from a physician or advanced practice nurse 
licensed to practice medicine in all its branches, or (2) fill the District’s prescription for undesignated 
school epinephrine injectors.   

The School District Supply of Undesignated Opioid Antagonists section of the policy is void 
whenever the Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District 
a prescription for opioid antagonists from a health care professional who has been delegated 
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prescriptive authority for opioid antagonists in accordance with Section 5-23 of the Substance Use 
Disorder Act, or (2) fill the District’s prescription for undesignated school opioid antagonists.   

The Designated Caregiver Administration of Medical Cannabis section of the policy is void and 
the District reserves the right not to implement it if the District or school is in danger of losing federal 
funding.  

Administration of Undesignated Medication  

Upon any administration of an undesignated asthma medication, epinephrine injector, or an opioid 
antagonist, the Superintendent or designee(s) must ensure all notifications required by State law and 
administrative procedures occur.  

Disclaimers  

Upon implementation of this policy, the protections from liability and hold harmless provisions as 
explained in Section 22-30(c) of the School Code apply.  

No one, including without limitation parent(s)/guardian(s) of students, should rely on the District for 
the availability of undesignated asthma medication, an undesignated epinephrine injector, and/or an 
undesignated opioid antagonist. This policy does not guarantee the availability of undesignated 
medications. Students and their parent(s)/guardian(s) should consult their own physician regarding 
these medication(s). 

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, 5/22-30, and 5/22-33. 
410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program Act, and 

scheduled to be repealed on July 1, 2020. 
720 ILCS 550/, Cannabis Control Act. 
23 Ill.Admin.Code §1.540. 

CROSS REF.: 7:285 (Food Allergy Management) 

ADMIN. PROC.: 7:270-AP1 (Dispensing Medication), 7:270-AP2 (Checklist for District Supply of 
Undesignated Asthma Medication, Epinephrine Injectors, and/or Opioid 
Antagonists), 7:270-E1 (School Medication Authorization Form), 7:270-E2 
(School Medication Authorization Form - Medical Cannabis) 
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Students 

Suicide and Depression Awareness and Prevention  

Youth suicide impacts the safety of the school environment. It also affects the school community, 
diminishing the ability of surviving students to learn and the school’s ability to educate. Suicide and 
depression awareness and prevention are important Board goals. 

Suicide and Depression Awareness and Prevention Program 

The Superintendent or designee shall develop, implement, and maintain a suicide and depression 
awareness and prevention program (Program) that advances the Board’s goals of increasing 
awareness and prevention of depression and suicide. This program must be consistent with the 
requirements of Ann Marie’s Law listed below; each listed requirement, 1-6, corresponds with the list 
of required policy components in the School Code Section 5/2-3.166(c)(2)-(7). The Program shall 
include: 

1. Protocols for administering youth suicide awareness and prevention education to students and 
staff.  

a. For students, implementation will incorporate Board policy 6:60, Curriculum Content, 
which implements 105 ILCS 5.2-3.139 and 105 ILCS 5/27-7 (requiring education for 
students to develop a sound mind and a healthy body). 

b. For staff, implementation will incorporate Board policy 5:100, Staff Development 
Program, and teacher’s institutes under 105 ILCS 5/3-14.8 (requiring coverage of the 
warning signs of suicidal behavior).  

2. Procedures for methods of suicide prevention with the goal of early identification and referral 
of students possibly at risk of suicide. Implementation will incorporate: 

a. The training required by 105 ILCS 5/10-22.39 for licensed school personnel and 
administrators who work with students to identify the warning signs of suicidal behavior 
in youth along with appropriate intervention and referral techniques, including methods 
of prevention, procedures for early identification, and referral of students at risk of 
suicide; and 

b. Ill. State Board of Education (ISBE)-recommended guidelines and educational materials 
for staff training and professional development, along with ISBE-recommended resources 
for students containing age-appropriate educational materials on youth suicide and 
awareness, if available pursuant to Ann Marie’s Law on ISBE’s website.  

3. Methods of intervention, including procedures that address an emotional or mental health 
safety plan for use during the school day and at school-sponsored events for a student 
identified as being at increased risk of suicide. Implementation will incorporate paragraph 
number 2, above, along with:  

a. Board policy 6:65, Student Social and Emotional Development, implementing the goals 
and benchmarks of the Ill. Learning Standards and 405 ILCS 49/15(b) (requiring student 
social and emotional development in the District’s educational program);  

b. Board policy 6:270, Guidance and Counseling Program, implementing guidance and 
counseling program(s) for students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a 
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qualified guidance specialist or any licensed staff member to provide school counseling 
services.  

c. Board policy 7:250, Student Support Services, implementing the Children’s Mental 
Health Act of 2003, 405 ILCS 49/ (requiring protocols for responding to students with 
social, emotional, or mental health issues that impact learning ability); and 

d. State and/or federal resources that address emotional or mental health safety plans for 
students who are possibly at an increased risk for suicide, if available on the ISBE’s 
website pursuant to Ann Marie’s Law.  

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this 
requirement shall incorporate building-level Student Support Committee(s) established 
through Board policy 7:250, Student Support Services.  

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy 
6:270, Guidance and Counseling Program, and Board policy 7:250, Student Support 
Services, in addition to other State and/or federal resources that address reporting procedures.  

6. A process to incorporate ISBE-recommend resources on youth suicide awareness and 
prevention programs, including current contact information for such programs in the 
District’s Suicide and Depression Awareness and Prevention Program.  

Illinois Suicide Prevention Strategic Planning Committee 

The Superintendent or designee shall attempt to develop a relationship between the District and the 
Illinois Suicide Prevention Strategic Planning Committee, the Illinois Suicide Prevention Coalition 
Alliance, and/or a community mental health agency. The purpose of the relationship is to discuss how 
to incorporate the goals and objectives of the Illinois Suicide Prevention Strategic Plan into the 
District’s Suicide Prevention and Depression Awareness Program.  

Monitoring  

The Board will review and update this policy pursuant to Ann Marie’s Law and Board policy 2:240, 
Board Policy Development. 

Information to Staff, Parents/Guardians, and Students  

The Superintendent shall inform each school district employee about this policy and ensure its 
posting on the District’s website. The Superintendent or designee shall provide a copy of this policy 
to the parent or legal guardian of each student enrolled in the District.  

Implementation 

This policy shall be implemented in a manner consistent with State and federal laws, including the 
Children’s Mental Health Act of 2003, 405 ILCS 49/, Mental Health and Developmental Disabilities 
Confidentiality Act, 740 ILCS 110/, and the Individuals with Disabilities Education Act, 42 U.S.C. 
§12101 et seq.  

The District, Board, and its staff are protected from liability by the Local Governmental and 
Governmental Employees Tort Immunity Act. Services provided pursuant to this policy: (1) do not 
replace the care of a physician licensed to practice medicine in all of its branches or a licensed 
medical practitioner or professional trained in suicide prevention, assessments and counseling 
services, (2) are strictly limited to the available resources within the District, (3) do not extend 
beyond the school day and/or school-sponsored events, and (4) cannot guarantee or ensure the safety 
of a student or the student body.   
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LEGAL REF.: 105 ILCS 5/2-3.166, 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b. 
 745 ILCS 10/. 

CROSS REF.: 2:240 (Board Policy Development), 5:100 (Staff Development Program), 6:60 
(Curriculum Content), 6:65 (Student Social and Emotional Development), 6:120 
(Education of Children with Disabilities), 6:270 (Guidance and Counseling 
Program), 7:180 (Prevention of and Response to Bullying, Intimidation, and 
Harassment), 7:250 (Student Support Services) 
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October/November 2018 7:305 
 

Students 

Student Athlete Concussions and Head Injuries  

The Superintendent or designee shall develop and implement a program to manage concussions and 
head injuries suffered by students. The program shall: 

1. Fully implement the Youth Sports Concussion Safety Act, that provides, without limitation, 
each of the following:  

a. The Board must appoint or approve member(s) of a Concussion Oversight Team for the 
District.   

b. The Concussion Oversight Team shall establish each of the following based on peer-
reviewed scientific evidence consistent with guidelines from the Centers for Disease 
Control and Prevention:   

i. A return-to-play protocol governing a student’s return to interscholastic athletics 
practice or competition following a force of impact believed to have caused a 
concussion. The Superintendent or designee shall supervise an athletic trainer or 
other person responsible for compliance with the return-to-play protocol.   

ii. A return-to-learn protocol governing a student’s return to the classroom following a 
force of impact believed to have caused a concussion. The Superintendent or 
designee shall supervise the person responsible for compliance with the return-to-
learn protocol.  

c. Each student and the student’s parent/guardian shall be required to sign a concussion 
information receipt form each school year before participating in an interscholastic 
athletic activity.  

d. A student shall be removed from an interscholastic athletic practice or competition 
immediately if any of the following individuals believes that the student sustained a 
concussion during the practice and/or competition: a coach, a physician, a game official, 
an athletic trainer, the student’s parent/guardian, the student, or any other person deemed 
appropriate under the return-to-play protocol.  

e. A student who was removed from interscholastic athletic practice or competition shall be 
allowed to return only after all statutory prerequisites are completed, including without 
limitation, the return-to-play and return-to-learn protocols developed by the Concussion 
Oversight Team. An athletic team coach or assistant coach may not authorize a student’s 
return-to-play or return-to-learn.  

f. The following individuals must complete concussion training as specified in the Youth 
Sports Concussion Safety Act: all coaches or assistant coaches (whether volunteer or a 
district employee) of interscholastic athletic activities; nurses, licensed healthcare 
professionals or non-licensed healthcare professionals who serve on the Concussion 
Oversight Team (whether or not they serve on a volunteer basis); athletic trainers; game 
officials of interscholastic athletic activities; and physicians who serve on the Concussion 
Oversight Team.  
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g. The Board shall approve school-specific emergency action plans for interscholastic 
athletic activities to address the serious injuries and acute medical conditions in which a 
student’s condition may deteriorate rapidly.  

2. Comply with the concussion protocols, policies, and by-laws of the Illinois High School 
Association (IHSA), including its Protocol for Implementation of NFHS Sports Playing Rules 
for Concussion, which includes its Return to Play (RTP) Policy. These specifically require 
that: 

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a 
concussion in a practice or game shall be removed from participation or competition at 
that time. 

b. A student athlete who has been removed from an interscholastic contest for a possible 
concussion or head injury may not return to that contest unless cleared to do so by a 
physician licensed to practice medicine in all its branches in Illinois or a certified athletic 
trainer. 

c. If not cleared to return to that contest, a student athlete may not return to play or practice 
until the student athlete has provided his or her school with written clearance from a 
physician licensed to practice medicine in all its branches in Illinois, advanced practice 
registered nurse, physician assistant or a certified athletic trainer working in conjunction 
with a physician licensed to practice medicine in all its branches in Illinois. 

3. Require that all high school coaching personnel, including the head and assistant coaches, and 
athletic directors obtain online concussion certification by completing online concussion 
awareness training in accordance with 105 ILCS 25/1.15.  

4. Require all student athletes to view the IHSA video about concussions.  

5. Inform student athletes and their parent(s)/guardian(s) about this policy in the Agreement to 
Participate or other written instrument that a student athlete and his or her parent/guardian 
must sign before the student is allowed to participate in a practice or interscholastic 
competition.  

6. Provide coaches and student athletes and their parent(s)/guardian(s) with educational 
materials from the IHSA regarding the nature and risk of concussions and head injuries, 
including the risks inherent in continuing to play after a concussion or head injury.   

7. Include a requirement for staff members to notify the parent/guardian of a student who 
exhibits symptoms consistent with that of a concussion.  

8. Include a requirement for staff members to distribute the Ill. Dept. of Public Health 
concussion brochure to any student or the parent/guardian of a student who may have 
sustained a concussion, regardless of whether or not the concussion occurred while the 
student was participating in an interscholastic athletic activity, if available.  

[For high school districts that belong to the IHSA and have certified athletic trainers.] 

9. Include a requirement for certified athletic trainers to complete and submit a monthly report 
to the IHSA on student-athletes who have sustained a concussion during: 1) a school-
sponsored activity overseen by the athletic trainer; or 2) a school-sponsored event of which 
the athletic director is made aware. 
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LEGAL REF.: 105 ILCS 5/22-80. 
105 ILCS 25/1.15. 

CROSS REF.: 4:170 (Safety), 5:100 (Staff Development Program), 7:300 (Extracurricular 
Athletics) 

 


